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Prods / THAT JUSTRITE INK WAS 


VOTED THE BEST INK 
TO PURCHASE! 


A questionnaire was recently sent to 975 
users of drawing ink. Of the 351 replies re- 
ceived, 297 stated, “I find Justrite superior to 
other drawing inks I have ever used”. Here is 
the breakdown by class of user: 


JUSTRITE DRAWING INK 
Superior to Others As Good As Not Superior No Answer 


Instructors 131 (85%) 16 4 4 
Draftsmen 125 (86%) 10 6 4 
Artists 41 (80%) 6 3 1 


Uf E DRA WING ke a 


INK AS YET, THEN YOU ARE 
MISSING SOMETHING! 


Take a tip from people who know ink values. 
Think of it—over 84% declared Justrite was the 
best, while OVER 95% OF THOSE WHO 
TRIED JUSTRITE SAID THEY WERE GO- 
ING TO CONTINUE TO BUY IT! 


Order a trial supply of Justrite Drawing Ink 
from your office supply dealer, today. 


finn HAVEN'T USED JUSTRITE 


ONCE YOU TRY JUJST RITE YOu'LL SPECIFY 


LOUIS MELIND COMPANY 
362 W. Chicago Ave., Chicago 10, Ill. 


NEW YORK DETROIT LOS ANGELES SAN FRANCISCO 
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—required for countless recora 


CARBON PAPER 


RECEIVING 


In dozens of departments of the modern business, Get samples of Columbia Non-Stick (made in Blue 
pencil writing is most convenient and efficient. Bright, only—sharp or brilliant writing strength) from your 


legible carbon copies—smudge-proof and smear- dealer—or from the Columbia Office nearest you. 
proof to withstand rough and frequent handling— 


are a “must.” Columbia Non-Stick Carbon Papers, 
with a surface especially developed for duplicating 
pencil writing, are now filling such requirements in 
hundreds of businesses and industries—and can fill 
the same needs of your business. 


COLUMBIAg 
non-stick : carbon papers 


COLUMBIA RIBBON & CARBON MANUFACTURING CO.., Inc. 
Main Office & Factory—Glen Cove, L. |., N. Y. 


Branches 


NEW YORK CITY @ CHICAGO @ MILWAUKEE @ NASHVILLE @ PITTSBURGH @ KANSAS CITY, MO. @ 
DETROIT @ MINNEAPOLIS @ PHILADELPHIA @ CINCINNATI @ (HARRIS-MOERS COMPANY) 


Also—London, England; Sydney, Australia 
January, 1944 When writing advertisers please mention Orrice Equipment Dicest 
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Keeping an 


He’s the bombardier. An eye, glued 
to his telescope sight while fleet- 
winged Death stabs from every side, 
he’s busy . . . concentrating. 

Here they come, high at eight o’clock 
... Roger... 190’s at ten o'clock... 
Focke-Wulfs—eleven o'clock . . . Roger! 

“Can't look at them now .. . like to 
grab a twin-50 and get into the scrap 

.. Can’t get personal though. Gotta 
et on target... on target.” 


$ OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 


eye on things for you... 


He’s busy. He makes a small ad- 
justment. Another. The bombsight’s 
cross-hairs are.“‘on” the power plant. 
His bombsight is busy, too . . . com- 
puting drift, speed, bomb fall. The 
indices coincide. To pale red, the in- 
dicator panel lights fade . . . His ship, 
lighter now as the bombs go down, lifts 
buoyantly. “Bombs 

away, let’s get home.” vic TOR 
He’s the bombardier. 


And we, at Victor, are glad to be 
making and delivering complete 
Norden Bombsights for the Army . .. 
for him. For, he’s keeping an eye on 
things for all of us when his every 
natural instinct screams for his own 
self-preservation. He’s got what it 
takes. He’s the bombardier. 


ADDING MACHINE CO. 


rve your adding machines by having them inspected and cleaned 
at regular intervals by your local Victor dealer or factory branch 


January, 1944 
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MATCHED MASTERPIECE 


Since 1881, the M& Vv Guild of Master Craftsmen have concentrated on 
producing masterpieces of precision workmanship in the carbon paper and 
inked ribbon field. Each M & V ribbon and its companion box of carbon 
paper is so carefully made and perfectly matched that even inexperi- 
enced fingers find it possible to produce letters and copies of unrivaled 
excellence and appearance. This also is why discerning users find these 


products of established quality most satisfactory and economical to use. 


MITTAG AND VOLGER, INC. 


ESTABLISHED 1881 


FINE CARBON PAPERS & INKED RIBBONS + PARK RIDGE, NEW JERSEY 


January, 1944 When writing advertisers please mention Orrice Equipment Dicest 
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10 drawer 
TABULATING CARD FILE 20 compartments 
20 drawer unit for cards 
7394"x3/," 


The Tabulating Card File illustrated (upper left) is NEW ENGLAND'S 
latest contribution to the industry. Now you can offer your customers 
matched units in wood to meet all standard filing requirements. 


The new Tabulating Card File is made according to the same NEW 
ENGLAND high croftsmanship standards of fine cabinet making. Each 
pair of drawers set on a sliding tray which operates on metal rollers. 
When on the tray the drawers are held positively in position but all 
drawers are removable. This file is also made as an 18 drawer unit 
52” high to match other NEW ENGLAND numbers. 


The NEW ENGLAND LINE embraces many other office and factory units 
designed expressly to take the place of steel so vital to our war 
efforts — LOCKERS, STORAGE CABINETS, SECTIONAL BOOKCASES 
and CLOTHES RACKS. We are equipped to manufacture special 
equipment in all types of wood from architect's drawings and speci- 
fications. Let's get acquainted. 


New England Woodworking Co. 


512 E. 137th Street New York, N. Y. 


LEGAL FILE 
1, 2, 3, 4 and 5 drawers 


8x5 CARD FILE in letter or legal sizes 
7 drawer 


6x4 CARD FILE 14 compartments 


5x3 CARD FILE 16 compartments 


CARD CABINETS 


Sturdily made of laminated birch, NEW ENG- 
LAND'S Card Cabinets in olive green finish 
have a steel-like appearance. They come in I- 
drawer, 2-drawer, 4-drawer, 6-drawer, and 9- 
drawer units for both 5x3 and 8x5 cards. There 
is also a 7-drawer cabinet with 14 compart- 
ments for 8x5 cards and a 10-drawer cabinet 
with 20 compartments for 5x3 cards. Select a 
sample order from our catalog. One examina- 
tion will convince you. 
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Kock a: 


PATENTS APPLIED FOR 


SPACE SAVING 
TIME SAVING 
ENERGY SAVING 


HE whole staff, from the controller down, ap- 
proves Rock-a-File. It saves 10% to 50% of 
floor space—mighty vital nowadays. Rock-a-File’s 
principle of SIDE-FILING enables two or more 
persons to work on a file cabinet at the same time. 
There’s far less opening and closing, since files 
can be safely left open all day long. And, speaking 
of safety—even when fully loaded, with all com- 
partments swung open, Rock-a-File won’t tip over; 
the bulk of weight is a/ways well inside. 

Another thing—sliding loaded file folders in 
and out sidewise takes but a fraction of the energy 
it takes to lift a heavy folder vertically at arm’s 
length! Also, the folders last much longer. 
Rock-a-File is sold by leading stationers, from 
coast to coast. 


The Rock-a-File card file, gees at the right, below, 
is similar in principle to the larger letter and cap size 
Rock-a-File. Opens ata light push ofa finger. Available 
in’single and double units, for 3x5, 4x6 and 5x8 


vy ROCKWELL-BARNES CO. 
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Sort O Mat 


Applies production line 
efficiency to paper sorting 


Untrained help 


sorts a minimum 
of 800 papers 
per hour 


Zi. new “Y and E” SORT-O-MAT is a distinct advance 
in paper sorting. With it your customers can sort a mini- 
mum of 800 papers, slips, checks, etc. per hour—with 
untrained help. It is ideal for today’s rushed conditions. 
It’s a sure money maker for you. 

Such performance is possible only because the ““Y and 
E” SORT-O-MAT is based on two letter combinations— 
an entirely new principle—but amazingly simple. In 
‘using this method, only the first two letters of the sub- 
ject name need be considered. Two sets of guides, a ote, 
primary set of 26 (A to Z) for the first letter of subject, and a secondary set 
of scientifically related guides behind each primary guide, takes care of the 
second letter of the subject. 

Stop watch tests show that it takes a girl but 414 seconds to take a paper, 
find the proper sub-division, put it in place, and pick up the next paper. 
That’s the type of sorting efficiency that interests office managers, for it 
keeps bookkeeping, filing, and accounting departments supplied with proper 
papers. There are no costly sorting delays. 


For tlie full story of this valuable addition to the “ ¥ and E” Franchise, write 
for full details. The ““ Y and E” SORT-O-MAT opens the way for many addi- 
tional sales. The whole story is yours for the asking. 


FOREMOST FOR MORE THAN SIXTY YEARS 


YAWMAN 4D FRBE Vif 


e q 


1045 JAY STREET © ROCHESTER, N. Y. 
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, [mportant 
ine Announcement 


F or many years it has been our privilege, as the world’s largest 


manufacturer of spirit hectograph carbons, to supply our spirit 
carbon papers to the spirit duplicating machine companies to be 
marketed under their own brand names. 


Now, we wish to announce that OLD TOWN quality will no longer 


um 


be available to duplicating machine manufacturers for resale to users. 


rs OLD TOWN has pioneered most of the developments in the spirit 
hectograph carbon field. OLD TOWN is our Trade-mark and your 
GRADE mark for perfect spirit duplicating satisfaction. There 
is no finer quality in the market. 


Remember, there is no substitute for a leading product. One sheet 
of spirit carbon may be made to look exactly like another; per- 
formance is another thing. You can depend upon OLD TOWN 
for leadership in quality as you have for years, since the advent of 
spirit duplicating. 


OLD TOWN quality is now available only from OLD TOWN or 
through OLD TOWN distributors and dealers. 


— * 00Town 


RIBBON & CARBON CO. wc. 


Foremost Makers of Ribbons and Carbons for Every Use 


750 PACIFIC STREET, BROOKLYN 17 NEW YORK, N.Y. 
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M@ RED FEATHER 


DUPLICATING SUPPLIES 
ARE DEVELOPED 
SCIENTIFICALLY 


Rep FEATHER Duplicating 


‘Supplies are the result of exact- 


ing scientific research, constant 
testing, and modern streamlined 
production methods. 

A constant quest is conducted 
for better raw materials, and the 
best are selected to produce Red 
Feather products. These materi- 
als are tested to meet the high 
requirements of Red Feather, and 
then accurately compounded into 
formulas by competent chemists 
in Red Feather’s Laboratory. 


When writing advertisers please mention Orrice Equipment Dicest 


When you recommend Red 
Feather products you can confi- 
dently say that everything hu- 
manly possible has been done to 
produce an excellent product that 
will do an outstanding job of 
duplicating work. 

All of these factors enable Red 
Feather’s “Impressive Impres- 
sion”’ products to create their own 
repeat demand. 


* 


WRITE FOR FREE 
DESCRIPTIVE CATALOGUE 


‘RED FEATHER PRODUCTS LTD. 
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BILITY 

HANDLING 
BEARING QUALITY, 
HARP IMPRESSMGRIGL 
PERM ANENT CUBAN COBIE 


Portial list of Old Town Products: STRATOSPHERE CARBON - SABLE CARBON - DOUBLE DUTY CARSON - 
HL-TEST NOISELESS CARBON - OLD TOWN HERMETIC RIBBONS - OLD TOWN BRAND RIBBONS - CROWFOOT RIBBONS ale 'f $: 


RIBBON & CARBON CO. wnc. 


Foremost Mokers of Ribbons and Caorbons for Every Use 


750 PACIFIC STREET, BROOKLYN I7 NEW YORK, N. Y. 


LOS ANGELES - BOSTON - PHILADELPHIA - PITTSBURGH - KANSAS gr _MINNEAPOL 
RLEANS - BIRMING 
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CORRY-JAMESTOWN IS BUSY 
BUILDING Trcudformer Housings 
@ The war-born need for increased radio 


and communications systems has skyrock- 
eted the demand for transformer housings. 
Our experience in design and building card 
index files fitted into the picture. Hence 
today, Steel Age Card Index Files make 
way for transformer cases. Lessons learned 
in the production gf these cases . . . and 
there have been many . . . will be applied 
to the Corry-Jamestown Card Index Files 
of the future. They will be more service- 
able and more saleable than ever before. 


Speed Victory. Guy War Sounds 


CORRY-JAMESTOWN 


MANUFACTURING CORPORATION 
ZEORRY, PENNSYLVANIA 


see: 


When writing advertisers please mention Orrice EquirpMENT Dicest January, 1944 
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_/ division of Diebold, Incorporated 


TRA-DEX 


(VERTICAL VISIBLE FILES; 


EX-SIe 


- VISIBLE BOOKS 


The advantages of bound and loose 

leaf books plus visibility. A method 

of record-keeping that is preferred 

by many because of the convenience 

of portability, ease of operation and 

the adaptability to record forms of 
all types and sizes. 


WORTHY COMPANIONS TO 


wii NEW DIEBOLD PRODUCTS 


Visible Records Equipment Company, producers of Tra-Dex and Flex-Site equipment, is now a 


Ideal for machine or hand posted 
records. Thousands of records, with 
three-way visible margins, are at the 
operator’s finger tips. Sectional and 
manifold models in a wide range 
of capacities, and accommodating 
cards of any size from 3x5 to 15x12 


ROTARY FILE 


The sensation for smooth record-keeping 


S 4 ig g - _ routines. A wheel brings any one of 6000 records 


DIEBOLD, INCORPORATED 
CANTON 2, OHIO 


mc 


DIEBOLD 


“Systems to Fit the Routine” 


CARDINEER TRA - DEX FLEX ~ SITE 
ROTARY FILES VERTICAL VISIBLE FILES VISIBLE BOOKS 


SOLVE THE PROBLEM - SPEED THE WORK~ REDUCE THE COST 


instantly to hand. Speeds finding, filing, posting. 


‘3 


ee San Fo - i s - — q ae aie: ta et a: E i ; rs e ae " 
| : ce ee ie 
; « “ a oe - = icles i fe) im Me : 

q 2 it ae & ae ee in a ; : ae air oe Z E. aoe a oes 2) ie : : a ; 

oe b= ae ? F . a <= a a bg ee : ne = 

a : ay. o Aa “3. ° 2 p a 4 o% a on es a E = 

| i eC: Ci? we ee sa. 4 Ba -  s } 

q i - ane: SY A q ae iJ c. oY ela, Ss gaa a eee ee 

<< ga a 7 ” fe os j See i eer © ee a 

d a os ia F474 a4 

* . aes ‘ : - 

ane” gee 2 | | 
oa a s 2 . re 

~ ae # * a 

i Se ee | 

et " : ar * ra — sa = se | 

: Ys 4 iY am _ ) ll 

4 ty aoe ae 

: -. = y 3 
3 os a re 

. me. ; Sts J 3 

® Pe 7 ‘pas j ' — ; 
4 i 9 aes a ; * eo ene 5 * 

uy ; a Be 3 ia 3 q a : Bett ; Ss : 

; eee a Cop — ee eis 
ot ae er i, F; ‘ ines Ge a rs | | 
a Beece Me : a ae ete. ne ae 

Ley " pe a : es Cl : 
as ¥ x . a ~—S : ee 

3 | ~, we “SS a ae | 

: \te SS — a 

a ..\ —— ts 3 

qi | a wi 4 a 3 Je a Mee = : 

‘ a ; . 7 a ae ? 

RS 2a i 4 Be ay Bei i 8 +a oP iz + : | 
ink a i an | my: 6€6\ SS 
ane et } 
‘ . a | 7 
: gis. | 
4 ol > s : ae 4 De fc; 
a = : . tenders :§ 
i eo .- : ; : hashish o... 
; Pe ie ee oe ar j : : ae He : 
‘ N . 3 3 “ea : 
—" 2 % a = Rees es 
i. a a oa. oe : eS 
4 : a 2 Ss . ae 3 ; 
oe Pana + : : 
2 ae | | 
‘ Pe. . 
ds 3 - ° 
% : 7~ . | 
—_ > a 
He 2 Ee: 2 - 
* i = se ‘ aa - ° ’ — | 
, ee be : 3: a 
: : 
MY  § A : 
‘ oe) ri , vA a. Ae. 
Re ‘Be pee ’ siete wt : an ; 
a e fs ——- La i a . ; : 
eS oe as be Ry ‘ 
: — - oe . a 
ae ; | 
3 a eg : 5 
. aus 3 = . “~ 1 | 
| . : te 
| OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers | 
_ ee. . a i ii aa is > poy. ES 1 re : 
eS = . 4 a Ai 4 of ae F; ees ‘ ee ar 
ss) . = : . a Otc “ a ae. eg : Tet oS # 
> a 5h : cae ee 2 = ie : — 7 ce ere f a + te fe oe ay p : A i e 


“Schedule my first stop ce 


ein anh? ee 


- When your secretary makes up the itinerary for your next buying trip to New 
York, tell her to make your first stop The Fifth Avenue Building. That’s where 
you'll find the best lines and largest selection in the entire stationery, greeting 
card and playing card field. A second stop may be unnecessary. 


| A subway entrance within the building and a bus stop at the door make the 
| owner-managed Fifth Avenue Building quickly and easily accessible from railroad 
terminals and hotels. Buyers also appreciate the Visitors’ Bureau (fully-equipped 
offices free for their use), the 40-place Conference Room, the gymnasium, solari- 
um and handball court. Excellent restaurants are located right in the building. 


The straight line to The Fifth Avenue Building 
is the shortest distance between buyer and seller. 


ogee Se 


_ RIFT AVENUE 


Broadway and Fifth Avenue at Madison Square, New York 
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Webster proudly announces 


MULTIKOPY 


qa new 


TYPEWRITER RIBBON 


4 


A finer, cleaner ribbon for the best ‘front office’ work 


MULTIKOPY TYPEWRITER RIBBON is the newest product of one of 
America’s oldest makers. It’s designed as a worthy companion in qual- 
ity to the famous MultiKopy Carbon Paper. It was developed for 
executive letters and all high-standard typing. Available in all-black, 
and in black and red, in two degrees of secretarial inking. 

Extra Fine, because it’s made of the sheerest cotton fabric, which 
gives results as smooth as silk. 

Extra Clean, because it’s smooth inking is the culmination of a half- 
century of Webster experience. 

Extra Saving, because it’s longer. The spool holds more of this fine 
fabric. Fewer ribbon changes are required. 

MULTIKOPY is the answer to your growing demand for a better rib- 
bon for the ‘front office’... a ribbon giving the sharpest, cleanest, 
smear-proof impressions, with longer wear. 


Ask your stationer — or write to 


F.S. WEBSTER COMPANY 


27 AMHERST STREET, CAMBRIDGE 42, MASS. 


OTHER STARS 

IN THE WEBSTER LINE 
MultiKopy Carbon Paper 

Star Brand Typewriter Ribbons 
Micrometric Carbon Paper 
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THE PASSION of great purpose... 


It was a warm spring night long 
ago. The young city of Philadelphia 
slept soundly. But a solitary man in a 
tavern room was wakeful...with the 
white heat in his mind and the passion 
of a great purpose. His hand trembled 
often with the urgency of his expres- 
sion, blunting the quill pens that had 
come from his own geese at Monticello. 

His script held all the high hopes of 
man since time began, was destined to 
change history... Thomas Jefferson 
had no doubt of its import as he drafted 
the first Declaration of Independence. 

Today no man needs geese nor their 
fragile quills for his writing. Because 
in Inkograph he has an indom- 
itable pen to pace his swiftest 
thought ... with a point that 
urgency and haste, pressure or 
writing mannerisms will not 


injure...a fine precision instrument of 
penmanship, with a smooth flow of 
ink assured by craftsmanship accurate 
to five ten-thousandths of an inch... 
sturdy enough for the heaviest hand, 
sensitive to the uncertain touch of chil- 
dren... fast-acting for speedy writing, 
always reliable, dependable for years. 


Ir 1s a source of great satisfaction 
tous today that Inkograph is preferred 
by so many of our men in service, now 
underwriting the new Declaration of 
Independence for the world... If your 
local stores are out of Inkographs, the 
fault is not the dealer's. He is doing 
his level best to fill the demand, 
and so are we, with production 
limited by wes. But when the 
war ends, there'll be enough 
Inkographs for everybody. 


Remember... you re-write the Declaration of Independence... 
every time you.BUY 4 WAR BOND! 


Beware of imitations. The name Inkograph is on the barrel. DeLuxe model g2 
Mail orders not accepted. Only dealers can supply you. 


InxocrarH Company, Inc., 200 Hudson Street, New York 13, N. Y. 


OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers; Office Managers 


January, 1944° 


ee ee a ee | 


. ee  __— ee -. a ms a ae Sa Do ok ee 
| ; ot ; . 
5 oo ot es eS ——— |) — 
a .S ae : a i “ : 
| ; : * aoe i. . ; Mee ye i 
3 | oe aoe |) ae 
| 2 : wa {i} 22 pees > | | ee : 
— = a 8 te an, | J R etter. ES : 
a ‘ aid a at oy ate a i is " < Teas aes ts. aye sie ! 
a a ‘ ae ie: Ke BP ns a 3 é o> rd q ere ae it a a 
os " ae Oe LD ii soy a A i Oca 7 <a Re 
= Pome ! <> egal oe —-— i aa 
a ee a Sia eee a i on be — a 
Bee re ee ett BEES a ; : : a 
ime pe eee a io ae * " i . ie are eI 
. z aa oe BRR oe on es a ‘ SS a 
: owe - 7 ce SRR Tank SUM j rae Pee 4 Ae. “i 
‘ oe eae ~ a eerie ae os rr] fy iG - \ - A SN é 
et a 5 iia a enern eee oo ‘ { & HK. . : 
= = “= will a fe eee ae 
oo \: a Be * ‘ pte ’ “ee 
: f iz a : x eS ee | . 4 i f ii eee ) - ba 4 \ . q ? 
ee os whe OT. oo “Ss 
. : hiss > Bh ars, i ‘ yf 4 i = 
y A a Phy - teuca a \* 
e : ; .* > sesh tate . ~~. i Baws ; 1 + if wy ook 4 ms lig 
ae 2 REE Sea ae ee vi ‘®) ee 6 RIE aa 8 x e, ’ 3 =~ 
= i Messe sll ci tac ; ' at i? — “a . . ie ww AS 
“dl SESS Sears a \ a ' 
x SS aa bibs 3, 53 Ae ~~ rae 
ae Ms pe ot , _ ae cerns a a are 
4 OS fo Aa rs 4 ‘ . By 4 ee ~e. ; 
N = ee ss I 9 tel ais i 4 . ae . %  S ne — 
cane OE . a . ee : 4 
eS Neos So ™ ‘ten: es P _ tS ae 
,c  \eSSSse % ™ 4 — 
‘ io ee + ‘ * ‘ SS eee Oe 1 a . sits . 
a oo a ise — _ ie ae ; oe 
; vas | ee oe . j Tae aa > a : jc # ee _ <a 
~ >. Ne * ‘See lacie ote ee a ns 
2 ° ; me ar 
: : UMTED STATES 
Ca ON AMERICA. Conera Comets named rap 
* thom om Ya, enorme hacen nate er. pays 3 | 
: — ~45. 
5 eet 
; : he 7 aah ne bed 
; “tare omen end tin a decent verpeot 
“ee ; eT ah a eee 
ey Lr het hare bwthe lo (a LS ate Hak eae 
x a eee 
* 4 Se Re Pantin: onrng eam eponooeeet 
y i nt, the . 7 . : that bo cco  H- 
ae OS ae] f remy thant prac promvene from 
; Hh emnontit f the governed that anaes from 9 bale 
: FE cen fy Mian onde, wo tha mgt port 
: hee bene q ‘ hie fndahen on 
ee wt hs Vee mete ae yoverenet ory hnte 
Mo OT 
: % SY 
; i the ferme & 
a : wight amaslonae by atekohong 2 
4 han 0 Cong tome ¢]abnine Vamerpstaons [tegen ot gee : ! 
: f : $) He cama. abject, ennane & dacien melee vemos 
i ; ET te wvght A as thas deny a 
7 ; ree a Os penta mange poten SAA A 
; : a" Li 13 enfproneen Hate adtonane, Vowchon wo eet sal 
& : ht steers me Serna? tae Jerome laa 
cis : atm <. bap. = hang Glee PP 
ah the hateg 9 Se wut colstony foot be conina. 
i : ; i P 
ae 5 ‘ : Po 
sac SOT Oe aa 
bene , : : IN © © )Ol & 
| ' pa ~ aa) 
mm «( ee 
~ i Ie a ae eee — a a es 
ie eee ES — a ae ae ae a a ee ae oe 
= SS -— ef — =. llc ee 
SS ee, ee aes | ae (Sie ey el a. | =O 


"During 94aeae 
INKOGRAPH advertising 


CONTRACT NIGH 


PEW RUNS DRY! keer IT FUG * 


FOR THE LC” 


wills 
Mi 
inet yond 


ee ¥ 2 ee R: 
| THE SATURDAY EVENING: 


BECAUSE your eyes and ours 


are focused on the future... 


December 6th issue of Life Mag- 
azine is carrying the full-page 
Inkograph advertisement shown 
opposite. We feel that it tells a 
story of very great and general 
interest—a story worthy of the 
manner in which it is presented. 

This issue of Life will be read 
by 22,050,000 civilians and a 
vast number of servicemen at 
home and abroad. 

Beginning with February 1944 
issues, Inkograph advertising will 
again appear consistently 
throughout the year in a long list 
of major publications, reaching 
a very large and important part 


INIGO-GRAPH 


of the American reading public. 

Yet with Inkograph produc- 
tion drastically restricted, due 
to Government orders for the 
armed forces both here and abroad, 
only a small proportion of those 
who read about Inkograph can 
now own Inkographs. 

But, to quote from the adver- 
tisement: “If your local stores 
are out of Inkographs, the fault 
is not the dealer’s. He is doing 
his level best to fill the demand, 
and so are we, with production 


limited by the WPB. But when . 


the war is over, there'll be enough 


Inkographs for everybody.” 


Beware of imitations. The name Inkograph is on the barrel. DeLuxe model $2. 
Mail orders not accepted. Only dealers can supply you. 


InkocrapH Company, Inc., 200 Hudson Street, New York 13, N. Y. 


January, 1944 
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When writing advertisers please mention Orrice Equipment Dicest 
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B. P. says: 
“°Bé& P Columnar Books 


have all these Special Features” 


@ Rag Content Paper . . . Containing 25% 
new white rag content, the high grade, heavy 
white ledger paper in these books is extra strong 
and durable, making it possible to preserve rec- 
ords for centuries. Equally important, it has a 
better writing and erasing surface. Look for. the 
watermark “Manhattan.” 


S Ruling Features . . . Rulings in very great 
variety, from 2 to 36 columns, with. accurate 
uniformity, and guide lines that simplify posting. 


@ Bound in Finest Grade Book Cloth. 
r) Laminated Boards proofed against warping. 
ae Back and Corners of Genuine Leather. 


Figuring Books are used in the same capacity as Columnar Books, but the paper and 
binding are not the same high quality. The price is considerably lower, too. Handy for 


jotting down figures in pen or pencil. 


This is just one more example of how Boorum & Pease has anticipated the record-keeping 
requirements of America’s business for over 100 years. 


ae 


4 Way to KEEP 37 


GENERAL OFFICES: 84 HUDSON AVE., BROOKLYN, N. Y. & 
j BOSTON: 29 OTIS ST. * ST.LOUIS: 115 SO. 8TH ST. * CHICAGO: 538 S. WELLS ST. 
a NEW YORK CITY SALESROOM: 349 BROADWAY, N. Y. 
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Straws in the wind 


% Machines are so vital to the functioning of the 
office that no restrictions due to war have more 
seriously affected office work than those imposed 
on the production and sale of typewriters and 
other office machines. Full resumption of manu- 
facture of office machines is still in the uncertain 
future, but there are encouraging straws in the 
wind which indicate that time may not be so 
far distant as one might suppose. 


Already some manufacturers have gone back to 
the making of typewriters in limited number for 
use of the fighting forces and as typewriter fac- 
tories complete their contracts for military sup- 
plies, it seems to be government policy to permit 
them to begin turning out typewriters provided 
they are not in a labor shortage area. 

Early this month came authorization by WPB 
of unrestricted sale to civilian purchasers of a 
limited quantity of non-electric adding machines 
and duplicating machines. Sale of this equipment 
had been restricted to WPB-approved orders. 
The number of released machines is based on a 
percentage of each manufacturer’s total 1941 
billings of adding or duplicating machines—4.5% 
in each quarter for adding machines, 6.25% to 
25% for duplicating machines. 
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THIS PAGE WILL BRING YOU 
ANY INFORMATION YOU NEED 


To get without obligation from manufacturers and other suppliers further particulars 


below. 


A 
—Acco Products, Inc. ............... 
—Acme Bulletin & Directory Board Corp. bs 


—Agency Paper Co. ................ 56 
EE eee eee > 
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an 43 
—Bates Mfg. soa ach 3rd Cover 
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—Blaisdell Pencil Co. 
—Boorum & Pease .................. 8 
—Burroughs Adding Machine Co. .... 51 


ON SE re 54 
amipanuruen Corp: .................. 50 
—Codo Mfg. Corp. .................. 45 
—Columbia Rib. & Carb. Mfg. pe Wess 3 
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—Cram, George F., Co. Inc. ........ 57 
—Curry, Inc., Smet. .........2..- 56 
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—Dawn Mfg. Corp. ................. 56 
—Diebold Mfg. Corp. ............... 13 
—Draftsmen's Supply Co. ...:........ 57 
—Duplicating Papers, Inc. ............. 56 
F 
enents Wes MAW. oe se. se ces ees 37 
—Feldco Loose Leaf Co............... 50 
—Fifth Avenue Building .............. 14 
—Fulton Specialty Co. .............. 53 


WE WILL DO THE REST. 


regarding any merchandise or service mentioned in this issue, whether in advertise- 
ments or news items— 


1. Check the advertisements or news items in which you are interested on the |ist 


2. Write your name, firm name, and address in the space provided. 


3. Tear out page, put it in envelope, paste on this convenient no-postage-required 
address label, and mail. 


ADVERTISEMENTS IN THIS ISSUE 


Check advertisements regarding which you wish more information. 
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—Rapid Office Devices, Inc............ 49 
—Red Feather Products, Ltd. ....... 10 
—Regalia Mfg., Co. .................. 50 


—Reliance Pencil Corp. .............. 54 
—Rite-Rite Mfg., Co. 
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—Schollhorn Co., William............. 58 
—Sheaffer Pen Co., W. A. ............ 31 
—Staedtler, Inc., J. S. ............... 57 
—Standard Record ay. Mes... . 5. cass 52 
—Stewart & Co., Inc., R. _ See 38 
T 
—Technygraph, The .................. 52 


Uu 
—Underwood Elliott Fisher Co. ..4th Cover 
—U. S. Luggage & Leather Goods Co.. 48 
—WU. S. Bronze Sign Co. ............. 58 
—U. S. Fountain Pen Co. 


eae dues y's fs aq 
—Universal Office — Co., — 
—Victor Adding Machine ee . 
—Victor Safe & Equipment Co., Inc. ... “5 
—Vogel-Peterson Co., Inc. ............ 53 
WwW 
—Wabash Filing Supplies, Inc. ......... 50 
—Webster Co., a ierGratun tein fi 15 
| _ SIE See renee eae 58 
INE Seddon aie ee a 58 
Y 
—Yawman & Erbe Mfg. Co., Inc........ 8 


NEW SUPPLY AND EQUIPMENT ITEMS IN THIS ISSUE 


Check items regarding which you wish more information 


—tInd-X-Card Visible System 
—Plastic Pocket Protector ..... 
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C. E. HALLENBORG 
Dictaphone Corp., president, 
Office Equipment Manufac- 

turers Institute. 


CLAUDE V. McBROOM 
Meredith Publishing Co., pres- 
ident, National Office Manage- 

ment Association 


What's Biggest 1944 Office Problem? 


*% WHAT is the greatest problem confronting the 
American office in 1944? This is the question 
OFFICE EQUIPMENT DIGEST has just been asking 


Training New Help 
* “IN MY OPINION, the greatest single problem to con- 
front the American office in 1944 will be the training of 
new help,” says Claude V. McBroom, of Meredith Publish- 
ing Co., Des Moines, Iowa, president, National Office Man- 
agement Association. “If the war continues, we will con- 
tinue to need new help; if the German phase is closed, then 
it will be necessary to train former employees returning to 
new or changed jobs. The office manager must be versed 
in scientific methods of training, and follow-up at all times 
to insure that employees are being trained correctly.” 
Recruiting and Retention 

* C. E. HALLENBORG, Dictaphone Corp., New York, 
president, Office Equipment Manufacturers Institute, feels 
the office will not be faced with any new or more serious 
problems than it has had to face since the outbreak of 
war. In fact, he anticipates a lightening of the office man- 
ager’s task because of easing of restrictions on manu- 
facture and sale of office equipment. 

“To our way of thinking, the most difficult phase of 
office operation in 1944 will be an intensification of a prob- 
lems which has always been present—the recruiting and 
retention of adequately trained and fully competent per- 
sonnel,” says Mr. Hallenborg. 

“The family relocations caused by war conditions, the 
mental unrest among office workers in some areas, inspired 
by hearing of high earnings of factory workers, and enlist- 
ments in the feminine branches of the Armed Services all 
will probably contribute to an instability of office personnel 
and to recurring disturbances to the smooth performance 
of office routine. 

_“This throws a continuing responsibility upon indi- 
vidual office managers to meet the issue by well-selected 
‘up-grading’ procedures by which promising workers, even 
though often of brief service in the offices in which they 
are employed, can be stepped up into more important duties 
and then given the help, guidance, and superintendence 
required to enable them to handle their new work ade- 
quately and without too serious interruption to or slowing 
down of the necessary volume of office operations. 

“Our office equipment industry is hopeful that, as the 
year progresses, it will be put in a position to minimize 


January, 1944 


the heads of the various national associations in 
the office field. Replies indicate that the problem 
centers around personnel. 


the adverse effects of personnel instability by once again 
being able to bring to business as a whole the increased 
output-per-worker made possible by its products.” 


Sees Two Problems 


* “I THINK there are two outstanding problems con- 
fronting the office in 1944,” says John C. Naylor, Pet Milk 
Co., St. Louis, president, Controllers Institute of America. 
“The first one will be represented by the difficulty in get- 
ting office employees to have a vision and real comprehen- 
sion of the importance of the facts and figures which the 
war period had demonstrated will be necessary both for 
the duration period and the post-war years following. 
“The second problems relates to the necessity of the 
employer to use meticulous care in the selection, training, 
and handling of office employees. Our handling of human 
relations has reached a new low at this time in a war-torn 
world and it seems to me that the office of tomorrow can 
well be the proving ground for improved social relations.” 


Adjustment to Peace-Time 


* “IT SEEMS TO ME that the greatest problem con- 
fronting the management of offices in 1944 is that of adjust- 
ing personnel to peace-time activities,” says F. L. Rowland, 
executive secretary, Life Office Management Association. 

“This of course is based upon the assumption that the 
war in Europe will be over and that many veterans— 
ex-employees—will be seeking reinstatement. The prob- 
lem of assimilating returned veterans in our organization 
should be given attention before the fact. I think we will 
find that many men have attained skills which they will 
expect to be recognized in peace-time office activities. 
Others may be physically handicapped and will require 
special attention. Companies will be called upon to estab- 
lish policies with respect to entrance salary of veterans 
and service credits for pensions, vacations, sick benefits, 
etc. In the solution of all these problems with respect to 
the re-establishment of the peace-time personnel, manage- 
ment will be called upon to extend every possible considera- 
tion to our returning veterans, while at the same time 
recognizing company interests and the long-range objec- 
tives of building up an efficient, capable office staff.” 
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OFFICE EQUIPMENT DIGEST MERCHANDISE SURVEY 


Account files 

Medern Account System Co., Auburn, Ind. 

% No additions have been made to line of account files, 
but company still is able to give prompt service on Per- 
fection and Simplex account files and supplies. 


Adding machines 
Victor Adding Machine Co., 3900 N. Rockwell St., Chicago 
% Manufacturing and merchandising plans subordinated 
to military uirements, but program of distribution of 
available machines to Victor dealers will be continued until 
such time as the military situation may permit greater 
production of durable —_. Believes this program, to- 
gether with the splendid job accomplished on the servicing 
of existing equipment, has resulted in a much brighter 
picture among dealers than could be foreseen eighteen 
months ago. : 
Prospects in post-war era excellent, company feels. With 
coming of peace, there will not only be a tremendous 
demand for business machines among existing organiza- 
tions, but sharp expansion of business operations, particu- 
larly in the retail and distribution field generally. Busi- 
ness machine dealers who have continued under war condi- 
tions to render valuable service to their customers have 
cemented their future business relations among customers 
to an extent never possible under ordinary conditions. 


Adhesive labels 

Avery Adhesives, 451 East Third St., Los Angeles 

* Resale line, eliminated last year, will be reinstated Feb- 
ruary 1st according to present plans. Orders being taken 
for two most popular sizes of Kum-Kleen self-adhesive 
labels, for delivery at that time, and other sizes will be 
added in ensuing months. Curtailment last year was 
caused by shortage of materials, forcing company to con- 
fine production to firms engaged in war work. Kum-Kleen 
labels have been accepted in war plants as inspection- 
rejection and production stickers as well as permanent 
identifying labels for use on instruments and parts. 


Automatic indexes, desk accessories 
Zephyr American Corp., 2 West 46th St., New York 
%* Early in the new year production will be stepped up 
so that the company can make adequate shipment of 
plastic Autodex to all customers. 

Effort has been made in the past to allocate or sO 
that every dealer can have some stock on hand. 


Bronze signs, tablets, honor rolls 
United States Bronze Sign Co., 570 Broadway, New York 
% Outlook very promising. Accelerated demand for 
bronze tablets, signs, honor rolls, memorials is indicated 
by present inquiries, and points to many sales for station- 
ers when use of metal is again | an 

Equipment installed for fulfillment of war orders will 
be used to supply civilian demand for items which can- 
not now be manufactured because of Federal regula- 
tion, and will put company in better position than ever to 
take care of trade needs. 


Calendars, stationers' hardware and glassware 
Defiance Sales Corp., 72 Spring St., New York 

¥%& No changes expected in products. The shift from steel 
to masonite last year was set forth in their catalog at that 


time. Nothing new planned in company’s well-known line 
of calendars. 


Carbon papers, inked ribbons 
Mittag & Voiger, Inc., Park Ridge, N. J. 
yx Company has been giving considerable thought as to 
how it can best assist the dealer to be of greater service 
to his clientele and community. Surveys made of the 
various territories reveal most dealers are working with 
very much reduced sales forces. The younger men and 
women of their organizations are wearing uniforms and 
the older members are no longer soliciting business on the 
outside, but are answering phone calls and filling orders. 
, hen peace comes and men and women return to civilian 
life, company will have plan ready for the dealers dis- 
tributing its products to help them and their former 
employees. 

This is an Educational Plan, providing display and 
advertising materials, mats for the dealers to be used in 
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local papers, and such information as will enable these 
returning employees to be brought up to date quickly 
regarding the changes and improvements made in com- 
pany’s products, as well as the various machines and 
devices on which they are used. Plan is now nearing 
completion. 

Company is hopeful that there can be ee tg a ribbon 
and carbon specialist in the employ of each of its dealers, 
They will be furnished with detailed information to help 
them to function as such and will have at all times the 
benefit of the experience of those in charge of this special 
department at the company’s plant. 


Carbon papers, inked ribbons 

Roytype Div., Royal Typewriter Co., 2 Park Ave., New York 
% Present Roytype line, which broke all Roytype sales 
records in 1943, will be continued complete in 1944, bar- 
ring unforeseen limitation orders. ; 

Roytype laboratory constantly working on methods to 
improve the product, but no new additions to line planned 
now. 

No definite statement can be made on packaging plans, 
which are contingent on WPB orders. 


Carbon papers, inked ribbons 

U. S. Typewriter Ribbon Mfg. Co., Filbert at 10th St., Phila. 

¥% Does not anticipate any difficulty in supplying cus- 

tomers during coming year, although substitute packaging 
ecessary 


~ be n 2 

xpects increasing popularity for new development, 
Flat-Iron processed back (non-curl) carbon paper. No 
difficulty anticipated in supplying same high grades of 
carbon paper as in past. 

In inked ribbons, the lower thread-count American Ace 
brand will still be supplied in same grade domestic fabric. 
Better grade U. S. and Dream brands will continue to 
be supplied in imported fabrics. Cannot continue to pack- 
age ribbons in metal boxes when present stock gives out, 
but wide variety of cardboard boxes are acceptable sub- 
stitutes, although box manufacturers are behind in their 
deliveries. New combination metal-fiberboard ribbon spools 
are having good reception. 


Chair cushions, typewriter pads 
L. M. Bickett Co., Watertown, Wis. 


% Now manufactures various types of industrial and 
mechanical rubber goods used in production of or which 
become component part of war equipment for army and 


navy. 

Rubber restriction prohibits manufacture of all types 
of sponge rubber cushions, chair mats, typewriter pads, 
and other such products distributed to stationers. There- 
fore nothing can be offered to the office supply trade until 
crude rubber is available again. 


Cooling, ventilating equipment 

Kisco Co., Inc., 39th and Chouteau, St. Louis 

% Company’s priority purchase campaign a few months 
ago brought more business in 60 days on Circulair units 
than had been closed in the previous two years. 

Under the program company decided to build the Lo-Air, 
Whirlaway, and Nu-Pep, found to be the three most pop- 
ular models and which company feels it will be able to 
turn out more quickly than other models. 


Copy holders 


oor Right Mfg. Corp., 53 Park Place, New York 

% Company feels that it is important to remind stationery 
and office equipment dealers and their salesmen that very 
few items sell themselves, although sales are comparatively 
easily made in these days. Many d orders may wait 
around the corner for those who will look, says company. 
Promotional effort pays fine returns, and such effort is 
especially important in products that sell for more than 
a few dollars. 


Desk sets, office accessories 

Julius Bandes & Co., Inc., 126 West 22nd St., New York 
% No material changes in products anticipated, even with 
early end of war. Company believes raw material markets 
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"Come and get if,” say most suppliers, “We still have enough for dealers to sell!" 


% OFFICE EQUIPMENT DIGEST opens the new year by presenting herewith 
reports from a large number of manufacturers and other suppliers of 
stationery and office equipment merchandise, in which is set forth a great 
deal of fresh and useful information bearing on prospects for a continued 
supply of such merchandise during 1944. 


are such that such materials will be hard to obtain even 


_though priorities are lifted. Additions to lines probably 


will be slow since manufacturers will be busy re-establish- 
ing lines which they have been forced to curtail or dis- 
continue. The manpower shortage probably will be a vital 
factor in preventing rapid expansion of lines after the war. 
_In packaging, company may have to substitute for indi- 
vidually boxed merchandise, paper wrapped merchandise 
wherever possible, to offset mounting shortage of chip- 
board and corrugated containers. 


Desk sets, office accessories 

Polar Mfg. Co., 323 North 13th St., Philadelphia 

* About 50 per cent of the regular line of items now are 
available. Price lists in dealers’ possession indicate that 
certain merchandise has been discontinued but from time 


to time discontinued items are reinstated as raw ma- 
terials become available. 


Diaries 
Standard Diary Co., 26 Blackstone St., Cambridge, Mass. 
* Points out that the paper tonnage which may be printed 
in 1944, except for national, state and local government 
purposes, may not exceed 85% of 1941 printings, and 
thinks it is probable that early this year there will be a 
further reduction to 75% of 1941. Many materials, such 
as imitation leather, certain leathers such as cowhide and 
buffings, lock-and-key sets, and other materials are almost 
unobtainable. 

Thinks it safe to say that the number of diary styles in 
United States will be further reduced in 1944 and the 
quantities published of the remaining types reduced. 


Dictionaries 

G. & C. Merriam Co., Springfield, Mass. 

*% Because of WPB limitations on paper, as of January 
lst dealer quotas for Webster’s New International Dic- 
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tionary, second edition, and Webster’s Collegiate Diction- 
ary, fifth edition, will be 70 per cent of the number of 
copies of each title billed by the publisher to the dealer 
during the year 1942. 

Orders will be found in rotation as received from the 
dealers. ‘ 

Some important revisions in the Merriam-Webster dic- 
tionary line: y 

Unindexed Collegiate (No. 9) listing at $3.50, discon- 
tinued. Regular style Collegiate (No. 7, green cloth, 
thick paper) listing at $5, to be discontinued for the dura- 
tion when current stocks are exhausted. Unindexed style 
of Webster’s Dictionary of Synonyms (No. 40) listing at 
$3.50, to be discontinued when present stocks are gone. 
So far as company can foresee, it will not be necessary 
to ration the indexed style of this book in 1944. Webster’s 
Biographical Dictionary, the first printing of which was 
exhausted before Christmas, will be available again in late 
March. Rationing of this title in 1944 does not appecr 
necessary. Merriam-Webster dictionary table, unavailable 
until further notice. 


Duplicator supplies 
Duplicopy Co., 224 West Illinois St., Chicago 
% Line of supplies for liquid and gelatin duplicators avail- 
able. Liquid duplicators will be available as soon as the 
war ends. 

Complete line of supplies for liquid and gelatin dupli- 
cators now available for resale is listed in a folder now 
being distributed. 


Envelopes, paper specialties 

National Fiberstok Envelope Co., Allegheny Ave. at 2nd St., 
Philadelphia 

% Stationers will find increasing difficulty in obtaining 

specialty paper products such as expanding a 

expanding files, brief covers, and tags in at least the first 
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six months of 1944. Limitation order M-241-a will prob- 
ably be amended to further restrict these products after 
January ist. Labor shortage and difficulty of getting 
heavy papers and reinforcing cloth are also restricting 
factors. 

Stationers should anticipate further reduction in avail- 
able stock sizes and styles of expanding envelopes, espe- 
cially such items as require a large amount of reinforc- 
ing cloth. Number of colors of paper items will probably 
be reduced. Merchandise will be put up with larger num- 
ber of units per box. 

Believes the situation will be somewhat alleviated in the 
latter half of the year, even if peace in Europe is delayed, 
since the labor situation should not be so acute and the 
paper shortage is largely due to scarcity of labor to pro- 
duce wood pulp. 

Some advance in prices can be expected in latter half 
of 1944 but only to extent of general price rise due to 
creeping inflation. 


Envelopes, paper specialties 
Quality Park Envelope Co., St. Paul, Minn. 
% Leatheroid line limited to 80 per cent of 1942 produc- 
tion by WPB order M-241-a and dealers will be rationed 
on this basis. Open end, commercial, official, clasps, and 
tension envelopes are restricted to 110 per cent of 1942 
tonnage and limitations also are made on weights. Cham- 
pion clasp envelopes are tow packed 250 to a box (for- 
merly 100 to a box) and the flaps are ungummed. 
Company feels there may be drastic cuts in paper dur- 
ing 1944 although situation is indefinite. Labor situation 
has eased in last six weeks. 
Hopes to continue deliveries to dealers as satisfactorily 
as in 1943, while at the same time producing its share 
of envelopes for government use. 


Expense books and sheets 

Beach Publishing Co., 7338 Woodward Ave., Detroit, Mich. 
* Has been able to furnish Common Sense expense books 
— expense sheets to all customers and hopes to continue 
to do so. 

No change in materials used except that books are bound 
with one wire stitch instead of two, because of government 
restrictions. Paper is the-same, and the durable muslin- 
lined cover stock is still being used. The books are pack- 
aged and shipped the same as in the past. 

Shortage of labor sometimes delays large orders for as 
much as two weeks. 


Filing supplies and actessories 

Amberg File & Index Co., Kankakee, Ill. 

% Will issue a complete new catalog some time in Janu- 
ary covering the filing supply and accessory line, which 
line will be available as in past. Does not contemplate any 


— shortage of items except for those having metal 
parts. 


Filing supplies 

Oxford Filing Supply Co., 340 Morgan Ave., Brooklyn, N. Y. 
% Permitted percentages of eeoee usage for index cards, 
fiberboard storage files, file folders and guides, file pockets, 
and expanding envelopes probably sufficient to supply 
demand on some items but not on others. But there is no 
real assurance that paper and paperboard will be avail- 
able to carry out a production schedule based on these 


percentages. Situation particularly critical on fiberboard’ 
storage files, which use the same materials required for. 


pre containers. Availability of labor another factor 
_ * ems particularly now that fathers are being 

Difficult to. forecast the availability of filing supplies for 
anything more than inventories on hand. Industry fortu- 
nate that, with minor exceptions, filing supplies are: still 
being made in standard styles which have not been adult- 
erated by low quality substitutes. Manufacturers gener- 
ally have good stocks of file folders, index cards, and 
guides on hand. 


Filing systems and supplies 
Veit Mfg. Co., 1947 East Kirby Ave., Detroit | 
x%Included among items now available for resale are 


index’ tabs, Steeltab guides, Viz-tab folders, and Straight- 
Line filing systems. 
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Fountain pens, steel pens 
Esterbrook Pen Co., Camden, N. J. 


% Scarcity of fountain pens will continue because restric- 
tions on manufacture prevent the making of enough to 
meet demand. 

Every effort will be made to distribute those permitted 
to be made among regular customers in a. fair manner. 

On steel pens, including special points for draftsmen and 
drawing and lettering, production will take.care of normal 
requirements for the next year, provided users do not 
indulge in panic-buying. 


Fountain pens, pencils 
Salz Bros., Inc., 44 West 28th St., New York 


% Feature of the company’s 1944 promotion will be 
its Stratford Conqueror model 700 SP, priced to retail 
at $1.25. A limited quantity of the pens will be available 
for immediate delivery. 


Fountain pens, pencils, ink 
W. A. Sheaffer Pen Co., Fort Madison, lowa 


% Company plans to continue its system of rationing mer- 
chandise among its dealers according to its quota system, 
which insures that each dealer gets his fair share of the 
merchandise available for civilian supply. Company will 
continue to make its full line of merchandise from $3.50 
up and the dealer may order Sheaffer merchandise in any 
price range he desires. 


Fountain pens, pencils, ink 
L. E. Waterman Co., 55 Broadway, New York 


*% The 1944 line will be made up of the following models: 
No. 515, $5; No. 875, $8.75; No. 1003, $10; No. 1852, $13.50. 

Has completed designs for new pens in all price brackets 
for post-war markets. Only slight manufacturing changes 
in 1944 line. 

Shipments of ink will be approximately 80% of 1942 
shipments, if current WPB ink limitation order applies 
through new year. 


Furniture steadiers and glides 
Adjustable Caster Co., 1411 Walnut St., Philadelphia 


% Designs have been improved on Adjusta leg extenders 
and Scrujak furniture glides for post-war production. 
Company has trouble getting ratings for materials except 
for government work, feels that as government’s needs 
taper off, government should allow use of some material 
for tools and sample runs from these tools, enabling manu- 
facturer to have everything in readiness: for post-war. 
Reports office equipment trade increasingly interested 
in steadied and supported furniture, and the company sug- 
gests dealers and manufacturers install its devices on 
furniture before it is delivered to the customer. 


The Guild line 
Stationers Guild of America, 1400 S. Penn Sq., Philadelphia 


Bn ds - - -.% .? , . 
% Is optimistic regarding the future, despite war-time 
conditions respecting merchandise. i 

Naturally, rubber. bands, steel files and cabinets, pencil 
sharpeners, fiber waste: baskets, zipper cases, and rubber 
cement formerly; represented in or forming part of the 
Guild: lines. have been discontinued for the duration. 
Envelope ‘manufacturers have placed customers on & 


‘quota basis. Manila legal pads are greatly curtailed: in 


supply... Stenographers’ notebooks have been affected by 
the paper situation, but plastics have stepped in to replace 
the wire on wire-bound books. Guild hopes for a re 

of steel wire in the near future to ease the present situa- 
tion in clips, fasteners, and staplers. New paper restric- 
tions affect the typewriter paper situation and 16 lb. 
paper is the heaviest obtainable from mills, except for 
100 percent rag papers. 

Guild finds itself somewhat handicapped in: the furnish- 
ing of its special packaging. Production of cartons: in 
three or four colors is impractical. Cardboard and other 
material is scarce and the labor situation is tight. 
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No sale—he has everything! Familiar scene in the office of yesterday. 


Gummed tapes, labels 

Handy Roll Co., 1245 34th Ave., Oakland, Calif. 

* A few numbers have been eliminated for the duration, 
such as cloth tape Nos. 111 and 112 as well as wide trans- 
parent tape 102. Narrow transparent tape 101 still 
is available, although part shipments often have to be 
made on large orders. 

Handy Roll numbers still available are 130 Air Mail, 
131 Special Delivery, 155 Fourth Class, 160 kraft tape. 

Victory containers taking place of tin containers are 
proving to be quite satisfactory. : 

Deliveries are behind schedule but every effort is being 
made to fill orders. Although government and priority 
orders are given preference company has been able to 
keep most of its trade supplied. 


Income tax records 

Dome Publishing Co., 505 Fifth Ave., New York 

*% The 1944 edition of the Dome simplified weekly income 
tax record is available to the retail trade. Each year this 
record is brought up-to-date to conform with the latest tax 
laws. The 1944 Dome record contains free regular tax 
research bulletins on tax developments in Washington, 


additional column in payroll record and social sooueey 4 


record to cover new withholding tax deduction, full-lengt 
tax calendar giving important tax dates for 1944 and later 
years, and the two methods of computing the weekly with- 
holding tax deduction. 

A certified public accountant keeps Dome customers up- 
to-date on tax developments by means of regular free tax 
research bulletins. 


Inks and adhesives 
Higgins Ink Co., Inc., 271 Ninth St., Brooklyn, N. Y. 
*% A unique service to dealers of the company is con- 
tained in the four booklets offered explaining uses for 
the products. “Techniques” — techniques for all types 
of Higgins ink drawing; “Script and Manuscript” con- 
tains thirty-two alphabets; “Cartooning” gives the tech- 
niques of many cartoonists, and “Arts and Crafts Projects” 
describes ten separate projects. 

Because of the war several items of the general catalog 
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have been changed. Rubber dropper stoppers and rub- 
ber bases have been eliminated from the drawing ink line. 
The 2%-ounce bottle of office paste with rubber spreader 
cannot now be furnished. Bottles with brushes will be 
available in about two months. 

Tubes and 5-ounce water-well jars of photo paste have 
been discontinued, but other sizes are available as well as 
bottle and adjustable rubber spreaders for the 6-ounce 
office paste. No more orders can be accepted for any sizes 
of Taurine mucilage. ' 

Vegetable glue in the 8-ounce and 16-ounce sizes are 
now furnished in glass jars with screw caps, but the 32- 
ounce size and gallon size still are packaged in cans. 

Fount-N-Graph desk writers are discontinued, as well 
as the Photo Sketch outfits. 

The display container for %-ounce drawing ink has been 
abandoned and instead six drawing ink cartons now are 
supplied in a tight-wrapped shelf package. The 18-color 
assortment comes only in a plain shipping container 
instead of in a display. 


Inks, marking equipment 
Louis Melind Co., 362 West Chicago Ave., Chicago 


% Production facilities expanded during the past yeer 
through acquisition of manufacturing plant in Brooklyn 
and large new plant in Chicago, doubling space of parent 
plant. 

Production methods improved so omerme: can produce 
more inks, stamp pads, and band goods, but difficulties 
anticipated in retaining standard of packaging. 

Among the new items is new Calendar rubber stamp 
pad, encased in metal, with the year’s calendar litho- 
graphed on top of the box. Another new Justrite item 
is Metal Layout Ink, for tool- and die-makers. : 


Ink eradicators, office supplies 
Cardinell Corp., 15 Label St., Montclair, N.- J. 
* Substantial expansion program is anticipated immedi- 
ad following the close on the war, on company’s varied 
ine. 

Deliveries were carried on very well during the past 
year and will be continued on the same basis. 
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Leather goods 

U. S. Luggage & Leather Products Co., 29 W. 34th St., N. Y. 
% Expects growing scarcity of merchandise but will 
make no compromise with the quality which is standard 
for the company. Restrictions on quantity will be made 
only where necessary. 


Locks 

Wonder Lock, 53 West Jackson Bivd., Chicago 

% Will have supply of Wonder Locks for immediate as 
well as future deliveries. At this time company is filling 
orders promptly and hopes to continue to do so, on these 
sae phe protection of office and home cabinets, drawers, 
and doors. 


Loose-leaf and blankbooks 

Boorum & Pease Co., 84 Hudson Ave., Brooklyn, N. Y. 

% Company says that it doesn’t know what is going to 
happen in 1944 in the loose-leaf and blankbook field, 
and must side-step the opportunity to don the prophet’s 
garb. But it pledges itself to be working harder than 
ever through the new year to supply dealers with as 
many of their requirements as conditions permit, deliv- 
ered as quickly as conditions permit. 


Loose-leaf products 
Master-Craft Corp., Kalamazoo, Mich. 


* Feels that loose leaf industry will be less affected than 
any other type of concern in the office supply field by 
end of war-time production program. While many of 
the loose-leaf manufacturers have been engaged in the 
production of merchandise for the government and vari- 
ous divisions of the armed forces, much of this has been 
in addition to their main peace-time production, and little 
time will be needed to switch to peace-time production 
again. 

While its production as a whole is off to-some extent 
due to government restrictions, company feels it will be 
able to continue to furnish adequate supplies of all prod- 
ucts not now prohibited by government regulations. Few 
changes in sheets. Popular sizes and popular forms prior 
to the war are popular now, and in all probability will be 
also after the war, because they are fairly staple products. 


Loose-leaf book rings 

Henry T. Adams Mfg. Co., 8561 South Chicago Ave.,Chicago 
% Only item being manufactured now is Ideal book rings, 
for which there is ample material. Because of man- 
power situation is four to five months behind in orders. 
Only five persons left in plant previously employing 
twenty-two. Orders for rings will be filled in rotation. 


Maps 

American Map Co., 16 East 42nd St., New York 

% Able to ship almost immediately upon receipt of order, 

except in case of specialties such as maps on cloth or map 
in board. In such instances, shipment can be made within 
ve to ten working days and on rush orders in a day or two. 
Pacific Ocean Map No. 9562 has just been published, 

listing at 25 cents. Measuring 44 x 32 inches, it shows 

Pacific Ocean, southeast Asia, and Australia. This has 

been announced to book and stationery stores and samples 

were sent to 2,000 trade accounts. 


Marking devices 

Samuel F. Curry, Inc., 231 Chestnut St., Philadelphia 

% 1944 will present an employment problem to the indus- 
try and it will tax the efforts of the executive end to the 
utmost to keep the output maximum. 

On the material end, signs point to shortage in handles 
as we now know them for rubber stamps. This will prob- 
ably be met with some substitute, although the horizon 
has shown nothing new yet. 

More stencils will be made of brass this year, throu 
the efforts of the committee within the industry. The 
government has allowed the use of this metal under condi- 
tions much more relaxed than heretofore. 

Steel stamps are practically all on priority. Most of 
these are used in the durable goods industries and orders 
emanating from this source are rated. 
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Bronze signs of course so far are out for the duration. 
There are some signs being made of composition material 
which, while not up to bronze, suffices. 

Leading hand stamp jobbers and manufacturers report 
their factories are operating under the materials control 
plan and should produce enough for ordinary consumption. 

Plastics will probably play quite a part in post-war 
operation of the industry. 


Memo devices 
Wilson Memindex Co., Rochester, N. Y. 


*% Adequate stock of raw materials will allow for manufac- 
ture of Memindex and Daydex in all styles and models 
for prompt delivery. Daydex for 1945 will be ready for 
jobbers and distributors early in the spring. 

Raw materials are all in, being worked up. 


Memo devices, bill holders, desk pens 
Robinson Reminders, Westfield, Mass. 


% Expects line to be available during the coming year 
as it has been during the past year. 

Even with restricted line, company has endeavored to 
maintain a broad price range and also the most popular 
selling numbers. To assure fair distribution, merchandise 
has been offered on an allotment basis adhering as closely 
as possible to this plan. 


Name plates, number plates, signs 
Bildey Products Co, 82 Duane St., New York 


% Can supply products as made in the past for little while 
longer, but will have to make changes if restrictions on 
plastic materials are not lifted soon. Many products now 
are on prohibited uses list. 

Desk name plates are usually made on hard wood blocks, 
and such wood is scarce but in some smaller sizes plates 
are being made on “shorts,” thus getting around wood 
situation. Demand for plates is unusually heavy, because 
of new people joining practically all office organizations. 
Furniture inventory plates are being furnished in plastic, 
a material proving to be superior to metal for this purpose. 


Numbering machines, staplers, eyeleters, etc. 
Bates Mfg. Co., 30 Vesey St., New York 


% In general, Bates products will be more available for 
civilian use in 1944 than in 1948. Particularly true of such 
supplies as Bates stapler refills, Bates eyelets, and various 
stamp pad and numbering machine inks. 

On major products, company feels that situation on 
Bates numbering machines is reasonably satisfactory and 
growing better. On list finders, company is concentrating 


(Turn to page 30) 
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PROCESS quanrrry—>-| 25 | 30 | 100 | 200 | 300 | 400 | soo | 790] 1m | 2m | 3m | am | sea | 7500 | 10m | 15m | 25m 
8 V/2x {1 - PRINTED ONE SIDE ON 16 POUND."4 SULPHITE, WHITE BLANK STOCK, BLACK INK. (*Exception - Heotograph Processes) 
| _Aurocory | 4 .. GELATIN HECTOGRAPH | .08/ .11 } * Purple |Ink qn 20|Pound Heotograph Hond 
DITTO 10] .13] .19] .33] .47| .60 wi ie 
| MIMBOGRAPH | C_ ~ NOT SLIP-SHESTED -28| .31| .37} .48] .59| .70) .81/1.09]1.37]2.49|3.61/4.73| 5.85] 8.65/11.45/17.05 
Dl - PAPER P F 243) 45! '. 70| .79| .88|1.12]1.36]2.32|3.28|4.24| 5.23] 7.60|10.00 
OFFSET D2_- ZINK PLATE-STENALITH |}. 1,07/1. 44/1.68]1,91]2.85/3.7914.73| 5.67] 8.03/10.37/15.07/24.47 
DS - ZINK PLATE-PHOTO 1.42! 1.44/1.49! 6711.77/1.8612.1012.3313.27/ 4.21/15. 8.44/10.79/15.4 
MULTIGRAPH | El’ - USING INK d .27|_.32) 293]1,16]2.10/3.04/3.98| 4.92] 7.27] 9.62/14.32/23.72) 
apo tree useD) | E2 - USING RIBBON x 27911.07]1.3412.4413.5414.64| 5.74] 8.49/11.24/16.74|27.74 
8 1/2X 11 - PRINTED TWO SIDES DIFFERENT ON 20 POUND, ®4 SULPHITE, WHITE BLANK STOCK, BLACK INK 
| MIMBOGRAPH | CI . SLIP-SHEETED 56] .62] .73] .95]1.17|1.40|1.62|2.16]2.74]4.98| 7.32) 9.46] 11.70]17.30/22.90/34.10 
- PAPER PLATE- 287| .94/1.07]1.21/1.35|1.48|1.82]2.16]5.52|4.88/6.24| 7.60]11.00/14.40| 
OFFSET D2 - ZINK PLATE-STENALITH |1.98) 2.01/2,08/ 2.21] 2.34/2.47/2.60|2.93]3.26]4.58/5.90/7.22| 8.54/11.84/15.14/21.74/34. 
D3. " [2,92]3,05]3.18|3.31| 3.44) 3.77] 4,10|5.42|6.74|8.06| 9.38) 12.68| 15.968) 22.58) 35.79) 
MULTIGRAPH * P ‘ -97| 1.10] 1.43]1.76 40] 5. 7. 
(ABO TYPE USED) - USING RIBBON ° 1 1.61 7. 8. 
MISCELLANEOUS OPERATIONS 
COLLATE & STAPLE 
o - 2 SHEETS PER S 
ADD FOR BACH ADDITIONAL SHEET OVER 2 
STAPLE ONLY ~ ADD TO COLLATING COST 


|_ONE SIDE ONLY 

; COLOR 
MULTIGRAPH SIGNATURE 
SIGNATURE RUN WITH MULTIGRAPH JOB 


SIGNATURE ONLY - SEPARATE OPERATION 


MISCELLANEOUS 
OR 11] .21) 7 1.05] 1.53] 2, ' 

PERFORATE.PIN HOLE-EACH PERFORATION a 13] 116) .19 1.24! 1.54] 2 4.54| 7 
ROUND HOLE (COST PER EACH HOLE) -03] .03' .03] .03] .04) .04) .04 -O7| .09] .11) .13] .18 23 33 53 
SLOT HOLE (COST PER EACH HOLE) -05| 06) .06] .07] .08] .09] .10) .13] .15] .25] .35] .45| .55] 80] 1.05] 1.55] 2.55) 
ROUND CORNERS - PER 4 CORNERS -15] .15] .16/ .17] .18] .19] .2¢ 23 25] .35| .45| .55 65] _.90] 1.15] 1.65] 2.65) 
CUT CORNERS - PER CORNER -05| .05| .05| .06] .06| .06] .06) .07] .07] .09] .11| .13 15]_.20) _.25| 35 55 
CONSECUTIVE NUMBERING ON MULTIGRAPH 213] .14 15] 17] .20) .23] 25) .32] 136] .64) .90/1.16] 1.42] 2.07) 2.72] 4.02] 6.62 
CONSECUTIVE NUMBERING BY HAND 03} .05, .09| .17| .25| .34| .42| .63| .84]1.68|2.52|3.36| 4.20] 6.30 8.40] 12.60] 21.00 

ILDING . ONE OR MORE FOLDS PER JOB ~15|] .16| .17| .19] .21| .23] .28| .3 5} .55| .75| .95| 1.15] 1.65] 2.15] 3.15] 5.15 


Standardization of Record Forms 
2. Methods of Reproduction 


By |. A. Herrmann 


Office Manager, Servel, Inc. 
Evansville, Indiana 


Second of three articles on Standardization of Office Forms, being the text of the 
address on this subject by Mr. Herrmann at the recent Conference on Office Manage- 
ment of the American Office Management Association. No. 3, Inventory Control of 


Record Forms, will appear in February. 


*% A well-organized, modern office print shop 
can reduce printing costs considerably on forms, 
bulletins, literature, and other matter. In addi- 
tion, it permits rendering a service impossible to 
get from any other sources. Our print shop is play- 
ing an important role in the war effort and has 
pulled us out of many unforeseen jams, caused by 
present changing conditions where every new job 
is rush. 

Several years of duplicating experience has 
taught us many ways to improve quality, increase 
production, and reduce cost. Notes taken from 
this experience were incorporated into a duplicat- 
ing manual. The purpose of this manual is to give 
instructions on the various duplicating methods 
available so that we can accomplish the necessary 
results at the most economical cost. 

This manual briefly describes each process, 
gives instructions for preparing the master or 
stencil and outlines the advantages and disad- 
vantages of the process. 


Jenuary, 1944 
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We have eight possible processes available on 
our five types of duplicating machines: 
A. Gelatin hectograph process (rotary Auto- 
copy machine) 
B. Spirit (liquid) hectograph process (rotary 
Ditto machine) 
C. Stencil process (Mimeograph machine) 
D. Offset process (Multilith and Davidson ma- 
chines) 
1. Direct image on a lithomat paper plate 
2. Stenalith stencil transferred to a zinc 


plate 
3. Photograph negative transferred to a 
zinc plate 
E. Relief printing process (Multigraph ma- 
chine) 


1. Ink impression 
2. Ribbon impression 
With this many processes available, the prob- 
lem is to select the method most economical for the 
(Turn to page 42) 
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IND-X-CARD VISIBLE is the title for a new visible system using 
standard index cards. Triple book units accommodating as many 
as 300 cards are available as well as double book units and desk 
panels of smaller capacities. Larger installations of Ind-X-Card 
File Folders have been designed for use in standard filing cabinets. 
The Redi-Record Co., 251 Fifth Ave., New York 16, is distributing 
@ new illustrated price list. 


A PLASTIC POCKET PROTECTOR now is available which fits into 
the shirt pocket or a vest pocket and protects the cloth both inside 
and out from damage which often results from placing pencils in 
the pocket. In addition, pencils and pens are more readily slipped 
on the pocket with the aid of this device. This item, the Ever-Clean 
Pocket Protector, retails for 25 cents and is sold by Hurley Smith, 
11 Sagamore Terrace, Buffalo 14, N. Y. 


RIGHT: 


DATING DEVICE USERS will find the calendar on their stamp 
pad cover if they have purchased the new rubber stamp pad 
manufactured by the Louis Melind Co., 362 West Chicago Ave., 
Chicago. The pad is encased in metal and the calendar is litho- 
graphed on the top of the box. The calendar pad is being 
offered to dealers through a special introductory offer together 


with a counter merchandising piece. 


CARD INDEX ROCK-A-FILES are being used on 
desks by those who have occasion to refer to card 
files while telephoning. The Rock-a-file can be 

pened and closed with one hand, making it a 
simple operation. A growing demand has been 
reported by the manufacturer, Rockwell-Barnes 
Co., 35 East Wacker Drive, Chicago. The appeal 
of “half the desk space—twice the convenience" 
is being used by the company. 


FOUNTAIN PEN OF STREAMLINED DESIGN is the Stratford 
Conqueror made by Salz Bros., Inc., 44 West 28th St., New York. 
The pen, sas ape bes is eo — — soap iridium- 
tipped pen point, and a deep pocket clip which meets military regu- 
lations. Ht is of a one-hand push-button filler type in black, er 


OUTSTANDING IS the 800 Line of Charvos Drawing Sets now 
available from the Roos Co., 280 Madison Ave., New York. The 
set is composed of the important instruments listed here. The 
compass is a straight line instrument 6 inches in length with knuckle 
joints in each leg. The head construction (an exclusive Charvos 
‘eature) is sturdy, designed for smooth and efficient action, ad- 
justable for desired tension. The lengthening bar of solid con- 
struction is designed to match the compass. The 6-inch divider 
is equipped with micrometer adjus' t. The bow divider, bow 
pencil and bow pen are each 4!/, s long and are equipped 
with the center wheel adjustment. The ruling pen is of octagon- 
shaped carbon steel hand finished with points attached to a plastic 


aed, amber, or jade. Priced to retail at $1.25. 
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handle with nickel plated ferrule. All instruments are made of 


au designed hard brass, nickel plated and highly polished. 
st price is $18. 


January, 1944 
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RELAY AND BUSY SIGNAL CONTROL BOX Model P566 is 
a new product of Executone, Inc., 415 Lexington Ave., New York. 
The box is to be connected to microphones in Executive's Rack 
and Panel Amplifier Sound Systems. It co-ordinates the opera- 
tions of multiple microphones and provides an instantaneous 
method of cutting in on central plant sound systems. Busy signal 
light eliminates interruption from other microphones in the same 
system and a talk switch prevents accidental broadcasting of un- 
wanted sounds. 


CHECK FILE. This check file is No. 9400 in a line of files made 
by Boynton & Co., 1725 N. Bosworth Ave., Chicago 22. Drawers are 
equipped with the patented Boyco follower block and measure 434 
x 9!/. x 22 inches. File was designed to satisfy a widespread demand 
for a file to house checks 


J 


NON-CRITICAL MATERIAL is a feature of the construction 
of the new desk trays featured by the Wells Office Furniture Co., 
410 South Wells St., Chicago. Modern in design, the new product 
features check smoke glass shelves shaped to facilitate filing. 
They are available in letter or legal size, in two-tier style, and 
are finished in oak or walnut. Other finishes are available on 
special orders. Built of fine hardwood, the trays are shipped 
knocked down, assembly requiring but a few minutes. They are 
one three units to the carton, shipping weight about fourteen 
Pounds. 


January, 1944 


RAPID VISUAL TAX SELECTOR is the new low 
price tax calculator of the mae Office Da- 
vices, Inc., 135 South LaSalle St 

A unique application of the accordion fold 
breaks the 1944 government chart down to five 
line groups. It is mounted on a wood base and 
the size is approximately 8 inches x 3 inches x 
3 inches. Complete details may be had from 
the manufacturer. 
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« Chicago 3. 


ABOVE, RIGHT: 


THE DUPLI-TYPER takes the place of carbon paper. It consists 
of a featherweight steel frame which rests lightly on the typewriter 
laten carrying inked ribbons which are positioned between the 
| sna As each set is completed, the ribbons remain in typing 
position. Details may be had from the Dupli-Typer Co., Dept. IM., 
460 Fourth Ave., New York. 


ELECTRIC MACHINE for lettering engineers’ drawings in the 
latest release of the Underwood Elliott Fisher Co., One Park Ave., 
New York. This model is designed to save manpower by relieving 
draftsmen and enginers of the tedious work of hand-lettering draw- 
ings, plans, charts, schedules and other engineering records. The 
machine is equipped with an electrified standard typewriter key- 
board which anyone can operate. Keys may be adjusted to pro- 
duce lettering of any desired density, which is further assured 
by a Blueprint ribbon. Writing surface is Elliott Fisher Flat Platen 
allowing 396 square inches 7 the drawing to be in full view. 
Descriptions may be typed at any location within this area. Small 
or large sheets are accommodated with equal facility. They are 
held in typing position by means of the paper clamp which is part 
of the platen rai 


EGGCRATE-LOUVERED LUMINAIRE called the Futurliter is the 
new model of the Edwin F. Guth Co., 2615 Washington Ave., St. 
Louis 3, Mo. The new model, conforming to latest WPB limite- 
tions is favored by many offices and drafting rooms because of its 
low maintenance cost. The vertical louvers and side-wall surfaces 
make it difficult for dust to settle. The Futurliter can be mounted 
singly, or end-to-end in continuous runs for 50 to 75 foot-candle 
installations. Each 48-inch unit can be had for use with either 
two or three 40-watt lamps. The Futurliter is available with con- 
ventional ballast with starter switches, or with the Quick-Liter 
— with no starter switches. They are available for immediate 
shipment. 
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(From page 26) ’ 
on the $1 model, in order to make as many as possible 
of the device available to users. No hold-up seen on 
Victory model file fastener, available for prompt delivery 
without priorities. Does not know when all-metal file 
fasteners will return but looks forward to eased restriction 
on staplers, perforators, and eyeleters. Improved plastics 
situation makes it probable production can meet the de- 
mand on MunKee and Junior stamp pads. 

Prompt deliveries can now be made on Bates Mun-Kee 
Pads, No. 2 and Junior. No priorities are required on 
the pads, which have a black plastic finish. 

So long as armed forces are in need of war items made 
by the company, manufacture of such war items will be 
continued to utmost of company’s ability. 


Office furniture 

Globe-Wernicke Co., Cincinnati, Ohio 

% Although the best information available indicates that 
it will be some time before steel is available for office 
equipment and furniture, Globe-Wernicke expects to be 
ready when this occurs to deliver a modern line to its 
dealers. 

Completing the office equipping job in war plants and 
industries is the job for 1944, as well as meeting more 
civilian uirements as war demands slacken. In change- 
over of offices from peace-time to war-time operation a 
good many details were overlooked—filing cabinets in- 
stalled without indexing, waste baskets, desk trays, work 
distributors, and scores of other items overlooked. 


Office furniture 
Heosier Desk Co., Jasper, Ind. 


x Company’s custom has long been to carry considerable 
inventory of lumber and veneers. Has such an inventory 
at present, but because of government orders regarding 
lumber and furniture does not know how much of this 
can be used so long as orders are in effect. 

Furniture Order L-260-a covers No. 1 Common and 
Better grades in the species of lumber as listed. If com- 
any can secure permission to use all or a portion of 
its inventory of these restricted species, it will be in a 
— for many months to continue to supply its 
ealer customers with usual merchandise. If permission 
can’t be had to use either the quartered oak or plain 
oak, production will have to be confined to the walnut 
and mahogany finish items for the duration of the emerg- 
“7 as regards lumber. 

o definite plans of offering any new lines of office 
furniture, but planning for the post-war period has its 
designers busy now. Company’s “desk of tomorrow,” 
which it expects to manfacture, will embrace many new 
utility features, not previously offered in wood office desks, 
it says. Many of various series of desks have had to be 
discontinued for the duration and the line simplified for 
conservation of materials and increased production. Be- 
cause of this fact, new lines and new items will be offered 
after victory or as soon as restrictions are lifted. 


Office furniture 

Murphy Chair Co., Owensboro, Ky. 

% “Victory model” office furniture should continue to be 
the vogue during the first quarter of 1944, but if the war 
in Europe progresses as favorably in the next three months 
as it has during the past three months, there is an excel- 
lent chance that some of the restrictions which have frozen 
new patterns and certain essential materials will be re- 
laxed, according to this company. New and improved 
items should make their appearance on the sales floors 
before the end of the year. 

However, 1944 will start off with just as gloomy an out- 
look as did 1948. The new lumber restrictive order, L- 
260-a, issued December 4th, will hurt plenty at the start, 
but furniture manufacturers and dealers will lick this 
problem as they have licked every other problem, company 
says, emphasizing its expectation of another fine year for 
its products. 


Office furniture 


Mutschlier Bros. Co., Nappanee, Ind. 
% This company will have a new Samson office and direc- 
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tors’ table catalog and price list ready for distribution 
soon after the first of the year. 

As to production prospects, company ventures no pre- 
dictions, as government restrictions as well as labor and 
material shortages will be the determining factors for 
production during the coming year. 


Office furniture 
Watson Mfg. Co., Inc., Jamestown, N. Y. 
% Company manufacturing war material only at present, 
but making plans for metal furniture as soon as the gov- 
ernment permits it. Company expects to improve entire 
line. Main improvements will be mostly in drawer suspen- 
sions and additional filing space. 

Believes it will concentrate its stock line in two des 
instead of attempting to carry three or four different 
grades of furniture. 


Office furniture 

Wells Office Furniture Co., 410 South Wells St., Chicago 

% Every effort will be made to maintain an uninterrupted 
flow of office furniture and office accessories, for which 
a new catalog will be issued January 15th. Announce- 
ment made by company that tilt and swivel chairs were 
being built so mechanism could be converted to steel as soon 
as it became available resulted in increased business for 
the company. In the new line of office equipment designed 
to conform to government regulations is new desk — 
using a combination of checked glass and hardw 
pictured elsewhere in this issue. 


Office supplies and equipment 
Bainbridge, Kimpton & Haupt, Inc., 218 Greenwich St., 
New York 
% Believe purchasing should be controlled carefully with 
no long term commitments at fixed price. Probable that 
first quarter of 1944 will find available in increasing quan- 
tities such items as staples, stapling machines, clips, 
fasteners, and perforators, under CMP or on allotment. 
Brass and aluminum products will also be increasingly 
available. Serious difficulty still faces industry in pro- 
duction of pencil sharpeners, automatic pencils, and foun- 
tain pens. Indications visible of approaching paper short- 
age in loose leaf and blank book field. 

Company visualizes saner, steadier return to normal con- 
a after this war than has been case after other 
conflicts. 


Paper clips, pins, fasteners, etc. 

Noesting Pin Ticket Co., Inc., 728 East 136th St., New York 
% Believes it will be allowable to produce more paper 
clips, paper fasteners, thumb tacks, pins, frozen wire 
staples, and similar items in the year 1944 than it was 
allowed to produce in 1943. 

The necessary raw materials are available in abundance 
and only government regulations and lack of highly spe- 
cialized manpower can continue to create any scarcity of 
these items. 


Papers 

L. Hyman & Sons, 102 Prince St., New York 

* New pulp allocation system may improve paper situ- 
ation by helping distribute paper more equitably. Com- 
pany believes there will be some of all grades available. 


Papers, light-weight 
Lafayette Co., 120 Greenwich St., New York 


% Although sales have greatly increased, deliveries are 
still being made on Clipper Mail packets, which are 
available in 50-sheet and 100-sheet packets. This is light- 
weight paper for airmail, 75% rag content. Minimum 
orders are 100 packets, and trial orders are 25 packets. 
Other papers such as Flight Post 4% lb. sub. are avail- 
able in sizes 8% x 11 and 17 x 22 in ream wrappings. 


Payroll and time sheets 

National Record Co., 2148 P St., N.W., Washington, D. C. 
% Production now limited to payroll and time sheets. All 
indications are that there will be a continued supply of 
these products, as there seems to be no shortage in the 
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Make this change 
in January! 


TO THE WRITING FLUID THAT 
SPARES WARTIME PENS! 


SHEAFFER'S 


Look to the future! Change over your records now to 
entries written with permanent SKRIP ... The writing 
fluid that insures clear, sharp legibility to important 
business records. SKRIP will not fade ... even if 
subjected to boiling hot water! 


And—SKRIP is easiest of all writing fluids on steel or 
fountain pens . . . makes all pens write better—last 
longer. SKRIP is naturally free-flowing ... needs no 
acid solvent! 


There's real economy in SKRIP, too! All SKRIP can be 
used to the last drop ... no "caking” or "muddiness”. 
Aids office efficiency because it dries so fast no blotter 


Only 


THE SKRIP CONTAINER oe te 
HAS THIS SAFETY FEATURE 1°" 


All SKRIP quart containers have the exclusive patented Sheaffer 
“Air-Way”" Spatter-Proof Pour-Out! This feature enables anyone 
to pour SKRIP into ink-wells or smaller bottle sizes without the 
slightest danger of spilling a single drop! SKRIP flows smoothly 
and evenly as the bottle is tipped . . . no gurgle—no spatter! 


W. A. SHEAFFER PEN CO. — FORT MADISON, IOWA 
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HERE’S nothing like a letter to cheer your relatives 

and friends in the service. And nothing like V-Mail 
to get your letters overseas fast. Even the opening of 
V-Mail letters for photographing is dont with speed—up 
to 500 a minute on our electric Letter Opener. 

The Letter Opener is but one machine in our complete 
line of mail-handling equipment which, in busy wartime 
offices everywhere, is saving manpower, speeding pro- 
duction, and relieving overburdened post offices by 
expediting the flow of mail. 

When peacetime comes, speed will continue to be the 
watchword—in a new, faster-moving business world. 
And the postwar mailroom will be “the heart of every 
office” —it will set the pace for other departments—keep 
things on the move right down the line. Plan now for 
your postwar mailroom with the aid of a CommerctaL 
Controts mailroom specialist. 

Our factories today are making .30 caliber M-1 
Carbines for the Armed Forces—after Victory, equip- 
ment for Complete Mailroom Service will again be in 
production. 


COMMERCIAL CONTROLS 


_ Division of NATIONAL POSTAL METER CO., INC. 
bi _- ROCHESTER 2, NEW YORK . 
BRANCHES AND AGENCIES IN PRINCIPAL CITIES 


MERCHANDISE SURVEY 


kind of paper used. Not contemplating any change in 
these products. The principal change already effected 
provides for the new withholding tax records. They are 
packed as usual, 500 sheets to the box (five 100-sheet 
packages) and retail for $2.25 per hundred sheets. 

Narex payroll sheets in increased demand. Best re- 
sults when dealer keeps the counter display (furnished 
free) where it can be easily inspected. Company believes 
the Narex payroll system makes a strong appeal to busi- 
ness firms which have been trying to get along without 
using an individual payroll sheet. Payroll sheets give a 
complete payroll record of the individual employee, in- 
cluding social security and withholding tax records, all 
on one loose leaf sheet; provide for monthly and quarterly 
totals, also total earnings to date; can be used and filed 
according to the employee’s name or number; provide 
ready figures and information necessary for tax returns; 
can quickly assembled into easily kept payroll system. 


Pencils 

American Lead Pencil Co., Hoboken, N. J. 

% Venus Drawing, Venus-Velvet, and Blue Band Super- 
thin pencils still being produced in good quantities. Com- 
pany still using colloidal lead and “pressure-proofing” these 
pencils. Eraser of pre-war size supplied, with performance 
almost equal to original rubber. 

Company hopes to be able to meet requirements in 
Venus-Unique colored and Venus coloring pencils in near 
future. Venus copying pencil has presented no difficul- 
ties, as all raw material needed have been available. 

Many cheaper items have been rationed and some of 
| oe ‘rc Will concentrate on items in most 

emand. 


Pencils 
Eberhard Faber Pencil Co., 37 Greenpoint Ave., Brooklyn, 
N. Y. 


* No changes whatever anticipated in coming year. Com- 
pany’s staple line will be continued as in years past. 


Pencils 
General Pencil Co., Jersey City, N. J. 
% New descriptive — list contains the items which the 
company will be able to manufacture and supply to cus- 
tomers if present conditions remain unchanged. Items 
probably will be added from time to time as materials 
now scarce become available. 

nore seeks to maintain quality, durability, and 
workmanship of products even though substitutions in 
some cases have had to be made for scarce materials. 


Pencils 
J. S. Staedtier, Inc., 55 Worth St., New York 
% No changes in the line are anticipated. 


Pencils (mechanical), leads, erasers 
Seri Mfg. Co., 423 Houston St., N.E., Atlanta, Ga. 
%& Has produced a new pencil under WPB Order L-227, 
which, with a few minor changes now being made, will 
be a post-war model. Some models in old line of pencils 
are being improved. 

Feels there is some likelihood that present mechanical 
pencil quota for civilian consumption will be raised. There 
— restriction on quantities for Scripto lead and eraser 


Ribbon conditioner 

Sav-A-Ribbon Sales, 617 South Olive St., Los Angeles 

% A substantial stock of the Sav-A-Ribbon device has 
been manufactured to meet demand for this attachment 
designed to be applied to the typewriter for the recondi- 
tioning of the ribbon. Considerable number sold through 
country on a two weeks’ money-back guarantee. 


Rubber office specialties 
Sun Robber Co., Barberton, Ohio 
Factory has been converted to the manufacture of 
important war goods, the regular line of Sunruco rub- 
(Turn to page 37) 
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Available in standard 
2-drawer, 3-drawer, 


SAVES TIME FOR 


4-drawer letter and legal 
CRITICAL TASKS! sizes. Walnut or dark 
1, green finishes. 
~ Here’s a business standby that filing clerks swear 
by. So ABC simple—so practical—even the new- in filing speed, accuracy and simplicity! 
_ est employee can use it like a vet. The “‘Safeguard”’ Globe-Wernicke is the nation’s outstanding 
or filing system makes it easy to locate names and manufacturer of functional office furniture and 
provides ample room for expansion. For real team- equipment. Call your Globe-Wernicke dealer the 
work, combine it with Globe-Wernicke wood files next time you need files, desks and tables, book- 
—a combination that gives the utmost cases or other office supplies and equipment. 
as 
nt 
li- 
zh 
GUARD” System. 
of dquarters for Modern 
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OUR 1944 


ADVERTISING PROGRAM 


in these magazines is planned to reach those buyers of 
pencils, who may not be familiar with the excellent qual- 
ities of KIMBERLY Drawing, KIMBERLY Colored and 
SEMI-HEX Black lead and Colored Pencils. These pencils 
have been notably serving the war effort with their stronger, 
smoother, longer lasting CARBO-WELD leads. They are 
favorites of artists, architects, engineers and executives in 
a wide varietv of fields. 


Wakcrs of Fite Tionite sanct (EEF 
General Pencil Company 


67-73 FLEET STREET JERSEY CITY 6, N.J. 
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Increasingly Vital to 
Office Coordination as 
we Draw Closer to Victory 


| Basic GF Value in Newest Wood Files 


Offices today are geared to action...are busier than 
ever before... with Victory their only business. The 
thinking ... the planning of a nation united in war, has 
been speeded up in the offices ... the nerve centers of 
modern business. 

To busy executives has come the realization that plan- 
ning for post-war can be practical only when the office is 
functionally modern in its filing equipment. ' 

Designed in wood by long experienced craftsmen, the 
new GF files closely resemble steel equipment now in use. 
These files are modern in appearance . . . efficient in oper- 
ation and utility. 


THE 
GENERAL FIREPROOFING 
COMPANY - Youngstown 1, Ohio 
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: Purchasing Agents... 
: Office Managers... 


Your Critical 
War-Time Problems Solved 


MANPOWER 


Your business has all the work it can 
handle today in this extraordinary war- 
time period. That's why we, too, as ex- 
pert rebuilders of typewriters are kept 
busy in seeing that the typewriter equip- 
ment of American business offices, indus- 
trial plants, etc., are kept going. Our 
famous factory style MASTER GRADE 
rebuilding job offers you the same pre- 
war guarantee of complete satisfaction. 
Whether you have one machine or a hun- 
dred we can give you the same immedi- 
ate expert rebuilding service. Consult 
us now. 


THE WHOLESALE TYPEWRITER CO. 


Home of The "MASTER GRADE” Underwood: The World's Finest Remanufactured Typewriter 


155 SIXTH AVENUE, NEW YORK 13, N. Y. 


OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 


January, 1944 
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MERCHANDISE SURVEY 


(From page 32) 
ber office specialties, including Spunfoam and sponge 
rubber chair cushions, will again be manufactured when 
victory is won and materials are again available. 


Ruling instruments, transparent 

C-Thru Ruler Co., 385 Capitol Ave., Hartford, Conn. 

* Mounted display showing representative number of 
transparent rulers, protractors, triangles, stencils, and 
map reading scales is in use by large number of dealers 
through the country, but supply still is available. 

Latest addition to the line of aerial navigation instru- 
ments is a proportional computer, for calculating ground 
speed, wind velocity and other navigational problems. Two 
other new numbers are the adjustable triangle and the 
radio and electronic stencil, for draftsmen and radio and 
electrical technicians. 

Circular and semi-circular protractors are being used by 


every branch of the armed forces. Protractor rules and 
distance scales are used by pilot trainees and are now in 
use by the thousands throughout the army air bases as 
well as all schools having ground school training program. 


Sorting systems, noise control equipment 

Acoustor Co., Youngstown, Ohio 

% Completing all orders at the present time. Using last 
¢.x months as guide, inventories will permit production of 
Acoustor products through July, 1944, and it is hoped 
that by that time materials may loosen up to permit con- 
tinued production. 

Great expansion is planned following war, as more 
people seek control of noise caused by office machines and 
learn of application of Acoustor cabinets for this purpose. 

Expansion of line during last few years includes a new 
line of sorting equipment in the form of tables or desks 
designed to speed up sorting of checks and other papers. 


Staplers and staples 
Markwell Mfg. Co., Inc., 200 Hudson St., New York 


* Office type stapling machines and staples will be avail- 
able in quantities sufficient to meet every reasonable re- 


(Turn to page 38) 
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Most users wouldn't 
trade it for any other 
eraser. Especially 
useful to Typists. 


a 


ae PE . 
ge. las 
xy few Choe WANTS TO {ea i 
C9) se : 
i EN :) F : 
» 
' zy 
u “a ah ‘its 
Columbus’ . 
2 ae y\NG fy 
HE Ww R\ GH 
5¢ w “ i qat’s 
To ae 
~—<\ ConsenSux fap esse 
Ses snared jag * ee 
ASS WAG: ga ee 
a ‘so Ee 
nae a -..) Ae a is : 
u ee 4 - u : 
Golumbus’ AWA ‘GRaserS7IK 
Se “4 =a i 
You'll enjoy writing with — Mee / _ Weod-encased @ pen-— 
co pencil created by the Sie Sol it rome: like a 
world-famous House of =» aa pencil. Gives quick and ; 
A.W. Faber. You will — oe clean erasures of pencil, : 
like its smooth, intense ii ink and typewriting. eS 
impressions. The hex- ox a i <= a & 
comfortable in JIMS . 
your hand. Avail- bi Se ee 
é in’ 5 pop iteta " . ae a. = ai a be \ ged tenor re hers Ac 
rees—1,2, Be -WyoorDealerdoes fants, Secre- 
— “ ' seotintuaeere QW = —— Ae 
= i | 
a SAW) PARE ove erwans, x» | 
“l January, 1944 OFFICE EQUIPMENT DIGEST—For Purchasing Agents, Controllers, Office Managers 37 7 
Pe /. aa. , a oe oe oe H 
= a : as i ie es & 4 ; rd oy ae : ; % 


ysl see oe Ny 
+ ae m2 


' 
! 


MERCHANDISE SURVEY 


quirement. Plans no immediate change in packaging of 
products or in products themselves. No immediate addi- 
tion or discontinuance of products. 


Staplers, staples 

Neva-clog Products, Inc., Bridgeport, Conn. 

%& Neva-Clog Products are available with high priorities 

at the present time on three to eight weeks’ delivery. Com- 

pany sees no improvement in this condition for the next 

three months, although market may possibly ease up a bit. 
Material situation not as serious as several months ago, 

but labor conditions are worse. 


Signals, guides, tabs 
Charles C. Smith, Exeter, Neb. 


%& Expect to make prompt shipment of Smith’s adjustable 
index tags, enameled signals of both projecting and non- 
projecting types, gummed indexes, and Opnwindo guides. 


Signals and maptacks 

George B. Graff Co., 54 Washburn Ave., Cambridge, Mass. 

% File signals and maptacks are in big demand, playing 
a highly important part in industrial production for 
war as well as in the fighting services because of their 
effectiveness as tools of control and the ease with which 
they may be used. In visible or vertical card records 
of every sort, covering personnel, material procurement, 
production, distribution, and a host of other subjects, 
signals are performing valiant service, and maptacks 
make maps and charts come alive, adding a valuable “third 
dimension” in making facts stand out. 


Small stencil duplicators 
Pekas Duplicator Co., Lesterville, S. D. 


% The Speedy Printer for the duplication of items diffi- 
cult to turn out with rotary duplicators is in sufficient 


struc 
strongly COM 


quantity to take care of trade demands in 1944. Supplies 
for this and other makes and sizes of duplicators are 
available. 


System supplies, visible equipment 
Automatic File & Index Co., 629 West Washington Bivd., 
Chicago : 
% Continuing to manufacture line of system supplies con- 
sisting of letter, legal, bill, tariff, check, document, ledger, 
and card guides, all featuring the automatic type patented 
lock rod eyelet and manufactured from high density press- 
board. Large stoeks of flat and angled metal tabs avail- 
able. Any needs for guides and folders can be supplied. 
Also offered are Automatic Vandex Visible equipment 
(visible card, aluminum panel, and guide) and a limited 
quantity of steel housing equipment for them. 
With end of war, company will resume production of its 
three lines of steel filing cabinets, two lines of desks, and 
many Automatic specialties, with many improvements. 


Telephone holder 

Hold-the-Phone, Simms Bidg., Dayton, Ohio 

% Production of Hold-The-Phone has now been started 
with a material which, first considered the best possible 
substitute for the rubber formerly used, is proving to 
be a substantial improvement over natural rubber. The 
material is super-compressed lamb’s wool felt, providing 
better clinging to the shoulder, no possibility of marking 
clothing, lightness, appearance, durability, and resilience. 
Wholesale and retail prices will not be increased although 
production costs are higher. Ample supply is available 
for the duration. 


Thumb tacks, maptacks, picture hooks 
Hampden Mfg. Co., Inc., Plainfield, N. J. 
% Expects an allocation of raw material with which to 
produce some quantity of regular peace-time items during 
early part of 1944, including thumb tacks, picture hooks, 
maptacks, marking and numbered tacks and furniture 
nails. 

Plastic heads for maptacks have proved a satisfactory 
substitute for the former aluminum heads. 

(Turn to Page 42) 
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TYPEWRITEK RIBBONS 
CARBON PAPERS 
CARBON ROLLS 

STENCILS 
GELATINE SUPPLIES 


————————e 


During the past year, war clouds have cast their 
shadows of uncertainty. 1944 brings added con- 
fidence — brighter hopes for a victorious peace. 


May you share abundantly in the greater happiness 
ahead! 


In conveying this New Year wish, let us add a 
word of appreciation for your friendship — and 
the privilege of having served you during the past 
year. 


In return, we pledge for 1944 our unceasing effort 


to meet your most exacting needs. 


CARBON & RIBBON MFG. CORP 
165 DUANE STREET 
NEW YORK. N. Y. 


When writing advertisers please mention Orrice Equipment Dicest 
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It was a man’s world. Then came the war! Then came the call for workers of the 
fair sex. Thousands of °em — ‘‘God-Bless-’em’”’. Well, we’re neutral in this battle 
of the sexes for whether you're a big rugged he-man ruling bold black outlines 
for a dreadnaught or a choice bit of femininity putting the finishing touches to a 
design for a dainty dial, Higgins will match 
your skill with “Beautiful” working quality. 
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SEND FOR A COLOR CARD 


THE FINEST MARKING AND 
CHECKING CRAYON MADE! 


like all Gold Medal products, are the 

finest crayons of their kind. Free from grit. In- 
delible and waterproof, or washable, as required. 
Made in a wide variety of types, shapes and colors 


for every imaginable marking purpose. 


Extensively used today in: 
SHIPPING ROOMS BOMBER PLANTS 
TANK PLANTS SKIP YARDS 
RAILWAY SHOPS FACTORIES 


GOLD MEDAL 
For Marking and Shipping Boxes, Crates, Bundles, 
Paper Parcels, Shipping Tags; for Marking China, 
Glass, Tin, Metal, Textiles, Leather, Cellulose, Wet 
and Dry Lumber, Rubber, Paper: Oily, wet or Dry 
Surfaces; for use in Bowling Alleys. 


PRODUCTS 
LEAD ON MERIT 
Write us if you have a special marking problem. ‘ ; 
Send for Catalogue illustrating full line of crayons, 


chalks, paste, water colors, etc. for commercial use. BINNEY & SMITH co., 41 E. 42d St., New York, N. Y. 
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WHERE MINUTES % 
ARE AS PRECIOUS AS * 
MUNITIONS... 


Orkord » - 
PENDAFLEX ‘ Y 


{ 
| 


TODAY—Oxford Pendaflex is helping to 
carry the split-second war production tech- 
nique into the offices of war industries. 


Tomorrow — when these war industries 
have converted to peacetime pursuits, and 
thousands of competitive businesses find it 
necessary to operate with a minimum of 
waste motion and time, Oxford Pendaflex 


will be in tremendous demand. The fold- 
ers that hang in the file will be one of the 
most wanted items in progressive offices 
everywhere. 


OXFORD FILING SUPPLY CO. 


340 Morgan Ave., 
Brooklyn 6, N. Y. 


125 South 8th St., 
St. Louis 2, Mo. 
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Your Customers Prefer 
the ORIGINAL 

TUBULAR EDGE INSERTABLE 
INDEX TABBING 


THE ORIGINAL 


AICO-GRIP was the 
Yen) first. the original Tubu- 

we ‘ lar Edge Insertable Index 
| 


\) Tabbing you were able 
to offer your customers, 
and it remains the most popular be- 
cause of its advantages, its adaptability to many 
uses, and the forceful pioneering carried on by 
this company and its dealers. 
Your customers prefer AICO-GRIP Insertable Tub- 
ular Index Tabbing—large users of tabbing know 
of its superior features and demand it. 
Ample supplies of AICO-GRIP are now available. 
See that your stock is adequate to meet the de- 
mand at this time when many files are being 
transferred. 


The parcilel sides hold tm </s..16ee 
serted title firmly. It.cage: Sop 


3 


be pinched together, 


~ i. 


./~ 
>. 
{+ 


linen. 64-60 count. So-Sehe sa 
ly woven it will -not: biageee 


one side is slightly longer’ “saa fe 
then the other. =” as 


< 
“55° 


tL ee 


Patent 21848098 


AICO-GRIP TABBING 
LOOSE LEAF INDEXES 
DESK PADS and 
ACCESSORIES 


f llgner Company 


503 S. JEFFERSON ST., CHICAGO, ILL. 
WORLD'S LEADING MANUFACTURERS OF INDEXES AND INDEX TABBING 
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rack because it can- 


SHOP TICKET HOLDERS 


(Continued from page 38) 


Type cleaner, renewer 
Clarotype Co., Inc., 16 Hudson St., New York 


¥%& Prospects for continuance of manufacture and sale of 
Clarotype and Can’t Slip are very favorable for 1944. 
Situation pertaining to Can’t Slip has improved decidedly 
in past year. 


Typewriter pads 
American Hair & Felt Co., 222 North Bank Drive, Chicago 


% Anticipates almost normal production for 1944 of the 
Kil-Klatter typewriter pad which does not use critical raw 
material. Kil-Klatter is produced from cattle hair. The 


Visible record items 
Redi-Record Co., 251 Fifth Ave., New York 


% Outlook is for continued availability of most lines. 
Ind-X-Card Visible will be sold instead of Wind-O-File, 
which has been taken over by company. A new illus- 
trated price list has been prepared. 

Social security forms have been brought up to date. 
The market has been found to be large for war bond 
wallets and visible register. An illustrated price list is 
available. 

A new item for the company is the visible telephone 
index and being prepared for production is the visible 
photo album. A line of visible scrapbooks is contem- 
plated. All company’s lines utilize Redi-Record Visible 
principle. 


Wastebaskets 
Braun Mfg. Co., 92-50 60th Ave., Elmhurst, N. Y. 


% Complete spraying and baking equipment, entirely auto- 
matic, has been ordered. The new equipment will permit 
use of newly discovered plasticized coverings to be baked 
into the raw pulp fibre used in the manufacture of the 
company’s waste paper baskets, toughening the fibre and 
giving a glass-like finish. Synthetic latex is being intro- 
duced into the raw pulp, making product flexible yet tough. 

A new graining process is being worked on whereby 
the baskets will be given walnut and mahogany grains. 

During 1944 selections of dealers will be made, to have 
exclusive distribution in their cities. 


FORMS STANDARDIZATION 

(Continued from page 27) 
requirements. In some cases, the nature of the copy 
or the purpose of the job determines the method of 
reproduction. When the job can be accomplished 
by two or more methods, the lowest cost is the 
deciding factor. 

Shown on p. 27 is a sheet from our manual. 
The top half schedules the cost for the eight proc- 
esses by various quantities for printing one side 
on 16-lb. bond and two sides on 20-lb. bond, using 
our standards: size 814 x 11, No. 4 sulphite, white 
blank stock, and black ink. These costs include 
the fixed and variable costs and exclude layout, 
miscellaneous operations, and burden. The fixed 
cost includes the material (stencil, plate, film, 
etc.) and the time for getting the machine ready 
for the run. The variable cost includes paper, ink, 
chemicals, and press running time, which varies 
with the quantity reproduced. 

The bottom half is the cost schedule for miscel- 
laneous operations. To determine the complete 
basic cost, the applicable miscellaneous costs are 
added to the process cost. All costs were deter- 
mined by averages from time studies. 

The quantity printed is an important factor in 
ascertaining the process to use. We have graphs 

(Turn to page 58) 
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Nationals FUSE-TEX + TIFFANY ~! 5° 


QUALITY 


Performance means 
greater economy and 
satisfaction 


* 


TIFFANY 


INDELIBLE 
PENCILS 


SKY-TINT 


THIN LEAD 
CRAYON 
PENCILS 


Colored Pencil 
Made with 
FUSE-TEX 
Processed Leads 


Write for free sample 


NATIONAL PENCIL 


COMPANY 


SHELBYVILLE, TENN. 


New York Office—220 Fifth Ave. 
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BARKLEY 4.4 TAB INDEXES 


Make FULLER use of your filing equipment 
by using BARKLEY Plastic Tab Indexes. 
They have their entire body above the 
guide card, saving inches of valuable space 
in any filing drawer. 


The magnified visibil- 
ity of BARKLEY Plas- 
tic Tabs is an equally 
important feature 
that your customers 
will appreciate. 


a - BARKLEY L gin 


TABL ii T92h 


517 S. JEFFERSON STREET CHICAGO, IIL 
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“CHARVOS” 
DRAWING INSTRUMENTS 


Distributed by 
THE ROOS COMPANY 
280 MADISON AVENUE 
NEW YORK 
YOUR INQUIRIES FOR DESCRIPTIVE LITERATURE AND SPECIAL PRICE LISTS CORDIALLY INVITED 


— 


Tue U.S. Usctor FountTAIN PEN Co, INC. 


ESTABLISHED 1915 


225 LAFAYETTE ST. 
NEW YORK 12,N. Y. 
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THE VICTOR 


_ Buyers who look inside, who 
VISIBLE | compare construction, materials, 
and engineering; who have used 
this file, specify ‘The Better 
Wood File”—THE VICTOR. 


Desk-highs 
for homes 
and for 
executive 
and pro- 
fessional 


offices 


* TREASURE CHESTS INSULATED FILES 
sth», + Lb 


s’ 


discriminating typist, 


WOOD FILE 


2 Drawer 
VICTORS 
available 
in walnut 
or green 
finishes 
—locks, too 


Sold only itrough dealers 
THE — SAZE 


ish. 
NORTY TONAWANDA, N. Y. 


*War casualty—will be supplied 


CLEARTEX 


—a New 
TYPEWRITER 


Every typist desires her work to be the best. 
CODO CLEARTEX Ribbons assure these results 
because of the finest texture of fabric, highly 
concentrated ink, and extra length. 

They write and wear like silk, setting a new 
standard of service and writing beauty for the 


Try CLEARTEX for continuous 
top flite performance. 


Information on any 

of the lines illustrated CARBON 
furnished on request. Oo O= PAPERS 
High rated business men demand clean typ- 
LQUIPMENT CO., INC. ing, sharp, black impressions from start to fin- 


Our new Super-Treated, Super Kote and Keen 
when steel is again available. Rite Typewriter Carbons produce these results. 
; Each box contains one of our famous (Pat- 

ented) Carbon Gripper backing sheets. 
Codo makes carbon paper for every copying 
purpose and guarantees it against deterioration 
tc five years. Full details are yours for the ask- 


529 — — St., 


C od ggaarneranine CORP. 
O 


270 Lafayette St., 
ag Coraopolis, Pa. 
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WABASH USERS 
“BETTER DAYS" because improved 


cessible instantly without costly delays 


and confusion. k your Wabash dealer 
about them today. 


Wabash rune SUPPLIES, Inc. 


THE WABASH CABINET CO. 
WABASH, INDIANA 


Mail the Coupon Below 


CLIP AND ATTACH TO LETTERHEA 
ee ee Oe a a ea ULC hUmrm:.LLCLhUmD. MLD. 
‘WABASH FILING SUPPLIES, INC. 

124 E. Water Street, Wabash, Indiana 


Please send me a copy of “The Five Basic Methods of 
Filing,” which explains various filing methods and gives 


valuable short cuts. 
Name 


Address 


My Dealer 


THE 
$64 
QUESTION! 


It looks now as if there might be some 
easing up in restrictions on the use of steel 
for consumer goods early in 1944. 


We sincerely hope that this may be so— 
provided it does not interfere with our war 
effort. But the $64 question which we wish 
we could answer is—When? 


We want to be able to give you ACCO steel 
Fasteners just as much as you want to get 
them—and you may be sure that we will 


advise you as soon as they are available. 


In the meantime, ACCO non- metallic 
Fasteners with steel prong lock straps are 
doing a good job as a wartime pinch-hitter. 


ACCO 


PRODUCTS, INC. 


39th Avenue and 24th Street 
Long Island City, New York 
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MRT LT 


DRAWING SETS 
and 


DRAWING INSTRUMENTS 


NUUAULAULTRULL LULL A 


of Various U. S. Manufacturers 


Illustrated Price List ( om ~ ass 


Available on Request. INSTRUMENT & OPTICAL CO. 
268 Fourth Ave. New York 10, N. Y. 


MMM 


MMU Ic MT MMMM COC 


LMMMMNIMNMU’,TKqyO(bODVwb—Ktt iiiiiiiTiiTititiiihinn MAR 


A truly new-type cellulose stencil that quickly demonstrates its fine 
quality to the user, making it a splendid ‘“‘repeat” item. Clear, sharp 
copies under all operating conditions. No eye-strain in proof-reading 
because of soft blue color (no glare). A stencil that “does not show its 
age.” Experimental copies 17 months old are just as good as the day_ 
they were made. No deterioration on your shelves or-when filed away - 
for re-runs. Every quire guaranteed. Write for trial offer. 


. MILO HARDING CO. 


432 WEST PICO BOULEVARD - LOS ANGELES 
617 COMMONWEALTH ANNEX:PITTSBURGH 


TEMPO offers the most complete line of sten- 
cils‘with and without film. All stencils we 
make are sold under ovr own brand names. 
ee Makers of famous TEMPO Film Stencils 


Bhi BOE nl Seni Siac aaa ala I sc ad sal shy —* 
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Hotchkis 5 


PIONEERS 


IN ALL THAT’S BEST IN 
FG, tayaling 


This slogan typifies Hotchkiss's position in the stapling in- 
dustry. Founded nearly half a century ago, Hotchkiss has 
been in the forefront of every revolutionary development in 
the art of fastening things with staples. 


Hotchkiss pioneered in chisel pointed staples which pene- 
trate easier. Hotchkiss pioneered in the temporary clinch— 
the only clinch on a commercial desk stapler which permits 
papers to be unstapled without tools and broken fingernails. 
Hotchkiss pioneered in the new Palmfit streamlined design, 
exemplified in the model IOIA illustrated here. 


Hotchkiss pioneered in fast front loading also a feature of 
the Model IOIA. 


These superior features are some of the reasons why the 
Hotchkiss output is devoted 100 per cent to war uses. 


Hotchkiss Products are distributed 
by leading Stationers everywhere— 


|THE HOTCHKISS SALES CO. 


Department W 
im NORWALK, CONN. U. S.A. 
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OUR VICTORY YEAR 


2 aemianeiony OFFERINGS 


ise is a great-temptation 


: )compr 
are sure that deal 
their rr F a ch 


Ladies and Mens—Importations 
and Domestics 


to retail from $] to $19.00 


* 
TOBACCO POUCHES 


to retail from 
$].50 to $4.95 


* 

PICTURE FRAMES 
& PHOTO CASES 
to retail from $]-00 tg $8.95 
* 


CIGARETTE CASES 


to retail from 
$].00 te $4.95 


— WRITING CASES 
1 1 $4 50 te $17: 95 
atk . 
UTILITY KITS 
to retail from 


$].50 t. $8.95 


LUGGAGE & LEATHER PRODUCTS 


( O4ices and Showrooms, a 
@eRT 34) STREET . NEW YORK 1. N.Y. 
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FOR 
EFFICIENCY-MINDED 
OFFICES 


Your Stationer 
will supply your needs 


A complete line of quality filing supplies essential to the 
smooth operation of every business office. 


Ask for IMPERIAL the next time you order filing supplies 
++. you get PLUS Features at no extra cost. 


Imperial 


. eee ee © AE 9 EM oe) 


oe 
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PROVED 


A BIG TIME SAVER — IN 
THREE SHORT MONTHS 


PAY ROLL 
TAX INDEX 


$4950... 


New 1944 Model Now Ready Model PX440 
Improved construction, appearance, performance 


RAPID PAYROLL TAX INDEX, the permanent tax 
calculator with changeable charts, is the quickest 
method for determining payroll tax deductions— 
hundreds of users report savings up to 50% in tax 
indexing time. Undeniable proof of its worth lies in 
the names of such users as: 


Western Electric Company 
E. I. DaPont de Nemours & Co., Inc. 
The Pare Oil Company 
Peabody Coal Company 
National Cash Register Company 
... and hundreds of others 


RAPID PAYROLL TAX INDEX 
leads the field because: 


@ A flick of the finger brings the exact computation 

before the eyes—and at eye level. 

@ May be operated with either the left or right hand 

while writing with the other. No skill required. 

@ Selects tax amounts faster than any other device— 

20% of chart area visible at all times. 

@ Is already saving hundreds of man-hours in large 

corporations. 

@ Handsome walnut cabinet occupies no more desk 

space than a book. 

@ Lacquered charts that fit around drum. 

@ Simple, easy turning—nothing to get out of order— 

no protruding knobs. 

@ Complete all-in-one unit with official tables Tor 
weekly, bi-weekly, and semi-monthly pay periods. 

@ Cannot become obsolete—when tax rates change, 

simply insert new charts. 


No Priorities Needed : 


Write today for descriptive circular or order a Rapid 
Payroll Tax Index for inspection. Satisfaction guaran- 
teed or your money back. , 


RAPID OFFICE DEVICES, INC. 


137 South LaSalle Street Chicago 3, Ill. 


iene 
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Ea FELDCO name 
brought the 


—— ransparee 3 
, PAT PENDING 


NTERCHANGEABLE BETWEEN PAPER AI 
CARDBOARD WITHOUT LOSS OF G 


CHOICE OF 


CEL-u.pex corr. - FELDCO LOOSE LEAF CORR. 


1 Main St., Brooklyn 1, N. Y. | TG. MLINOIS sto CHICAGO 10, Itt 


Two Real 


|| Profit Makers 


Office supply dealers are doing a tremendous 
business on these two items. Get YOUR 
share! Write for price list today. 


bs. 12... , ae Roll of Honor 
IN COLORS. / : Permanent Service Plaques for 
With THE NEW. SMOOTH : 4 offices, factories, churches, 
4, \ . schools, etc. Beautiful walnut 
ne ANT COLORSTRLEADS plaques, with individual gold- 
4 5 bordered name plates, and names 
in silver. Most beautiful plaques 
on the market. Write for whole- 
sale price list today, 


Official 
SERVICE FLAGS 


Sizes and prices to suit all types of busi- 
ness, from largest to smallest. Immediate 
deliveries in both standard sizes and made 
to order. Priced to make you splendid 
profits. Send for illustrated dealer cata- 
logue and price list. 


Also—U. S., Christian, Papal, and Allied Flags. Write us. 
PHILADELPHIA, 


= REGALIA MFG. CO., Dept. T, Rock Island, Ill. 
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YOU SAVE 


THREE WAYS 


in buying business 
machine supplies under . 


FACTS AND FA NCIES BURROUGHS DISCOUNT 


By H. L. C. PURCHASE PLANS. . 


THE HOME OF QUALITY PARK ENVELOPES 


Reel have Sgmed out that when this = le — £ 
war is over at A ‘ll help speed the time by % g 
bexieg more Bonds) returning service men . E 
have a distinct aversion to the color green | You save 10% to 40%, discounts on some types ze 
in clothing. Reason: because - dungarees in of supplies beginning with orders for as little x 
which they work are a shade of green. as $10 worth. 
— Tie: l hi 2 It is easier to earn discounts, because they are 
e big automatic envelope machines at based on combined purchases of various types 
Quality Park are — about 110 tons of of supplies: for example, purchases of carbon 
Kraft per month . . . and that’s only Kraft. The paper help you earn larger discounts on rib- 
Pp total tonnage for all types of quality envelopes bons, and vice versa. a 
bad —well, it's staggering. 3 You are assured fresh supplies, without storage 
ne | blems, because delivery of supplies is made 
: “Why,"’ we were asked the other day, ~_ 
“haven't 5 mentioned that Blue i as you need them. 
Air eg - velo wee it was —— ie ce 
= ast fa rankly, we've been 
a since we ona it trying to Burroughs produces ee quality roll paper and 
fill the orders that came in when we ribbons for practically all makes of business ma- 
announced it. It's a great lightweight chines, carbon paper for every need. journal paper 
envelope. and other supplies. For full details concerning prices 
and terms, call your local Burroughs office or write— 
"If you just start figuring how many allotment BURROUGHS ADDING MACHINE COMPANY 
? checks Uncle Sam now sends out each month 


DETROIT 32, MICHIGAN 


) to service men's families, you'll see why the 
Government is one of the b biggest envelope 
buyers. And allotment checks are only one 
of many things. 


At Quality Park, we're proud of the number 
' of envelopes we re turning out for Uncle Sam 
—and we're proud we can do it and still turn 
out envelopes for our old customers. 


About half a hundred automatic envelope 
machines don't get much time to cool off 
these days at Quality Park. 


Another thing that isn't cooling off is our warm 
regards for you. We're doing the best we can 
to see that there's no delay in meeting your 
requirements. All of us here at Quality 
Park extend best ae for a New Year of 


am MMO UAW YW MPYARIK Burroughs 
ail = a a... be SUPPLIES FOR BUSINESS MACHINES 


~ Sb 


January, 1944 
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Removes Hectograph, Mimeo 
and other Duplicating Ink 
Stains, oil, grease, etc. 


AUTOCOPY cleansing cream acts effectively and instantly, 
is pleasantly scented—keeps the skin soft and smooth. ORDER 
12 TUBES TODAY: we'll enclose price list and quantity dis- 
counts, opening a channel of extra profitable business for you. 


DUPLICATING FLUID 
FOR ALL PROCESS DUPLICATING 


RUTOCOPY 9.<o.porated 


464 West Superior St. CHICAGO, 10 


SAVE STENCIL COSTS! SAVE TYPING TIME! 


Way ter 
FILE STENCILS 


TWO SIZES 
—for 50 and 


TECHNY, ILLINOIS 


For Brilliant Reproductions... 
HEYER Quality Stencils are available for all stencil 
duplicators. From the finest Cellulose Dry Stencil 
for skillful reproductions to the most economical 
for general work. Each designed to produce 
a maximum of clear, sharp, brilliant copies. 


THE HEYER CORPORATION 


*€ Quality Duplicators and Supplies Since 1903 
901-11 WEST JACKSON BLVD., = CHICAGO, ILL. 


7 ) 


99 ““i0% PERFECT 
Is NOT ENOUGH 


In a minutely planned Sa Dea 


and executed War where a 
movements must dove- 
tail, orders have to be 
transcribed 100% per- 
fectly. Impartial tests 
have proven Standard 
tested Cylinders to be 
leaders in clarity, 
strength and clean-cut 
grooving. For the in- 
structive story of these 
tests write for your copy 
of “The Voice of the 
Dictating Machine”. 


for Dictaphones * Ediphones 


STANDARD 
RECORD COMPANY 


104-114 South Fourth Street, Brooklyn. N. Y. 
Cable Address: Stanrecord 
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EVERYONE NEEDS IT! 
EVERYONE WANTS IT! 


Correspondence, tax and 
budget record, phone num- 
bers etc. in one compact file. 


“$1.95 


An AMFILE VOLUNTEER SECRETARY for house- 
wives, business men, students, teachers, shopkeepers. 
Holds all the correspondence, data, miscellany everyone 
needs to save. Its self-selling features: 

@ Alphabetical and monthly @ Extra blank and printed 


folders, business letter- labels. } \ 
head size. @ Durable, attractive file in 


black, blue, maroon, 
@ Extra blank folders green, brown. 


UNIQUE—Each folder a record system. Forms for addresses, 
telephone numbers, budget, tax, expense records, miscellan- 
eous information. 


It's a complete filing system, suited to individual needs! 


PROMPT SHIPMENT. Order today. Write for descrip- 
tive circular. 


Amberg File & Index Co. (neue 


(| FULTON 


Mh. 


Here is a partial list of the items in 
the Fulton line .. . 


Dri Kwik Stamp Pads and Ink 

All Weather Wood Block Pads and Inks 
Indelible Rubber Stamp Inks 

Office Printing Outfits 

Fulton Numberers and Daters 

Service Daters and Numberers 

Sign and Price Markers 


by 4 f, ton spEcIALTy co. 


200 Fifth Avenue, New York 10, N. Y. 
Factory at Elizabeth 1, New Jersey 


~ cere 


1944 


Now 


you can save 


up to 99.9% 


of your 
tracing and 


copying time 
with 


TRU-COPY -PHOTE 


Will copy anything within a few seconds, such as blue prints, 
charts, tracings, maps, layouts, documents, reports, clippings, 
photographs in ordinary office light. Very simple to operate. 
The Battery Portable Model can be carried anywhere. 
Come in sizes 8x10 inch to 24x36 inch. 
Prices from $80 to $425 complete ready 
to operate. 


Photo Reproducing Equipment Co. 
Chatham, N. J. 


MN. ew 
"Wood’ Locker 
Unit 
Accommodates 12 in 5’ 


The new hardboard and ply- 
wood Peterson Industrial Lock- 
ers come in both single and 
double (back to —_ units 
that accommodate either 12 
or 24 persons in every five 
running feet. Double locker 
room capacity and save valu- 
able floor space for produc- 
tive use. Provide each em- 
ployee with a spaced coat 
hanger, an individual venti- 
lated hat shelf and a 12 in. x 
12 in. lock box for lunch, 
micrometers, drawing  instru- 
ments or personal effects. 


PETERSON Wardrobe Equip- 
ment is provided for factory, 
shop and office — comprises 
@ complete line of single and 
double faced locker units, 
wardrobe racks and non-tip- 
ping (6 or 12 place) costum- ~ 
ers. Keeps wraps “in press," 
dry and sanitary — exposed to 
air and light. No crumpled 
hats or soggy lunches in 
stormy weather. Prompt de- 
livery. 


WRITE FOR CATALOG 


VOGEL-PETERSON COMPANY 
“The Checkroom People” 
1818 N. Wolcott Avenue Chicago, U. S. A. 


January, 1944 
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If you want the BEST— 


insist on 


“HYGRADE” 


REG. U.S. PAT. OFF. 
Watermarked 


ADDING 
MACHINE 
ROLLS 


Canary TELETYPE ROLLS 


* WOUND HARD & TRUE 
« BRUSHED FREE OF LINT 
* *.RED SIGNAL MARKED 


PLEASE MENTION YOUR STATIONER'S NAME. 
A SAMPLE ROLL WILL BE SENT YOU. 


L. HYMAN & Sons—Paper Merchants 


45th Year of DEPENDABLE SERVICE 
102 Prince St. New York 12, N. Y. 


FOR ENGINEERS 
DESIGNERS, DRAFTSMEN 
SURVEYORS, ETC. 


Made of heavy transparent instrument plastic—allows full and 
true visibility through any — of instrument. 


Full 180° swing—8" overall cm 
® 

Calibrations deeply cut. Will not rub or wear off. 
2 

May be used in either horizontal or vertical position. 
* 


Unequaled for reading and transferring angles to or from 
drawings, blue prints, lay-outs, etc. 


OTHER ITEMS OF OUR, MANUFACTURERS: T. SQUARES— 
TRIANGLES — SCALES — LETTERING GUIDES — PENCIL 
POINTERS—INK-OUT—TYPEWRITER CLEANER 


CARDINELL CORPORATION 
MONTCLAIR, NEW JERSEY 
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TOUGH AS A BRONCO. , , 


Templar DURO Lead stands up under writ- 


ing pressure that ordinary pencils can't take! 
Patented lead and exclusive bonding process 


make it 25% to 75% stronger. Gives effortless 
writing performance for hours on end, with 
fewer trips to the sharpener. The 


Cc, hot, a tic 


ti advertising in U! directo 
leading magazines ‘reaching big-volume pencil - Richt 
buyers stresses these quality features of Templar lente! 
DURO Lead . builds profitable pencil 
volume for Templar dealers. Write today for 
samples and prices. 


by RELIANCE PENCIL CORP. 


Dept. JA4 " mt. VERNON, N.Y. 


Super 


S 
Wake up!! 


“TYPEWRITER AND poi 
“MACHINE DEALERS 


7 ae Machines & Supplies 
_Mimeograph—Multigraph Machines & 
Accessoriess 


es Visible Cabi 
Dictaphone—Ediphone Machines & Records 


———" 
3 Machines © Te 4 


MAILERS SERVICE & EQUIPMEN ( 


40 W. 15th St. (Mailers Bldg.) New York ©" 
he : Mailterv, NL ifs 


_ January, 
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\DDRESSOGRAPH-MULTIGRAPH 
MES RICHTER DIRECTOR 

Elmer F. Richter was made vice-president and gen- 
gal manager of Addressograph-Multigraph Corp., at a 
ward of directors meeting, according to an announcement 
by Joseph E. Rogers, president. Two other men received 
promotions. They are: A. P. Tyler, who was made secre- 
tary of the corporation, and Donald C. Adams, who was 
sppointed assistant secretary. 


ELMER F. RITCHIE 
Addressograph-Multigraph Corp. 


The three men received their new offices at a board of 
directors meeting held Dec. 7th, in Cleveland, Ohio. Mr. 
Richter became general manager of the corporation a year 
Pencii 280. 

a SUPERVISORS TO DISCUSS DICIPLINE 

AKABLE “Discipline in the War-Time Office” will be the 
" subject for a round table discussion when the Transcrip- 
tim Supervisors Association meets February 14th. 

At a meeting January 10th in the Skyline Room of the 
Hotel Sheraton, 37th St. and Lexington Ave., the first 
formal debate since 1937 was held. The subject was 
‘Resolved the Women are the Equivalent of Men in 
Supervisory Jobs.” The affirmative side was the winner. 
é ? 


eason 4 Greetings to All” 


ALL-WOOD TYPE STAND 
Large Easy Rolling Casters 


Top size 14x17/2; Height 26”; Leaf Expansion 12” 


Shipped Set-Up Ready for Use 


either side. The frame and legs are made 
of selected hardwood. Tops and leaves are 
five ply veneer. Finished in office furniture 
slive green. 


METALSTAND CO. 


1615-25 Melon St. Philadelphia, Pa. 
January, 1944 


This stand features a sliding leaf that ejects sg 00 


| ) 


City 


ary, 


STEEL FILE SIGNALS 


KEEP AN OFFICE FROM 
BECOMING A MADHOUSE! 


Attached to file cards, ledger 
sheets and other records, Cook's 
Steel File Signals segregate 
groups of facts for instant use. 
This easy accessibility quiets 
down office confu- 
sion, saves hours 
of valuable time. 
For all filing sys- 


THE H. C. COOK CO., 1g BEAVER STREET, ANSONIA, CONN. 
EVERY COOK PRODUCT UNCONDITIONALLY GUARANTEED 


FILE FOLDE 
UTILITY “LAB 
ADDRESSI 
MAILING: LIS 


ee 


or 


ROLL LABELS™ 


ATTRACTIVELY PACKED 

IN REROLL DISPENSING 

BOX AND DISPLAY CARTON 
* 


12 ROLLS OF ONE coves TO CARTON 
WRITE FOR INFORMATION! 


| Ling ; 
oe 
; , 4 
. OR 
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Je CURNER on they Zz 


YW: 


Uy? 


hhh MXC” 


beautiful 


colors 


MOUNTIES,INC. 
Boston, Mass. 7 


NEW YORK SALES OFFICE - 1170 BROADWAY 


RUBBER 
STAMPS 
Save Time 


IF YOU SAVE TIME 
YOU LENGTHEN LIFE 


SEND US YOUR 
ORDERS. 


CURRY, INC. 


Ss A M U E L F. 
1 Chestnut St., Phila., Pa. 
Market pm... 4, In a Hurry—Call Curry—Main 6306 


P aa 


WORKING FOR 
MORE OUTPUT 
PER TYPIST 


Busy with War work, we still 
supply parts and service, to 
speed your typing. 

THE DAWN MFG. CORP. 


DIVISION OF THE — 


HALL-WELTER CO., in ROCHESTER, N. Y. 


ENVELOPE 
Weigh | oz. 


cial and business. 


Agency Paper Co. 
New York & Chicago 


A DISTINCTLY 
DIFFERENT 
MASTER UNIT 


FASTER, always 
ready to use without 


MASTER UNITS RUS 


carbons and master sheets. EASIER and CLEANER for operators. 
PERFECT REGISTER and BETTER REPRODUCTION of all work 
on ALL SPIRIT DUPLICATORS. MORE eer emg than 
using loose sheets. Keeps hands and "kine ewriters Clean. 
PRINTED CrONITS: We 


print your own 
DUPLICATING FLUID [ecmrneriicns 
printing costs. 


FACSIMILE 


forall sprt dep meme JUPLICATING PAPERS. INC. 
ae wut” objec. $3 West’ 19th St) New York NY 


IMMEDIATE| G 
DELIVERY 


Priced Right 


Write for 
Prices & Samples 
e 


LAYTON MFG. (0. 


4531 LOCUST ST. 
PHILA. 39, PA. 


from something used. Thats 
the Universal method of 
ing esi WE rd selling 
FICE EQUI T. Known 
gy popular ana, 
grea 
VISIBLE RECORDS 
= x —e 
oFFice MACHINES Etc. 


WWEKSAL 


COMPANY INCORPORATED 
561 Broadway, New York City 


OFFICE EQUIPMENT 
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ALL 
DEGREES 
ay: 
HARDNESS 


HONOR ROLL 
PLAQUES 


MADE IN ALL SIZES 
FOR INDOOR AND OUT- 
DOOR DISPLAY 
NAMES MADE UP IN 
CHANGEABLE 
LETTERS OR EMBOSSED 
STRIPS 


Send for illustrated circular 


ACME DIRECTORY BOARD CORPORATION 
37 East 12th St. New York, N. Y. 


NO NEED TO LOOK HITHER AND YON 
Everything in Drafting 
AND 
Drawing Materials 
HUNDREDS OF FAST SELLING ITEMS 
CATALOG SENT ON REQUEST 


DRAFTSMEN'S SUPPLY CO. 


Dept. D-6 
19 So. Wells Street Chicago 64, Illinois 


MAPS of the BIBLE LANSS 


NOW SOLD THROUGH 


Cream DEALERS 


A big opportunity for dealers to cash in on —& 
a Specialty that has unlimited opportunities Fi 
with no competition. The book is carefully Biju 
edited—a complete reference for Bible [im 
Classes, Sunday Schools, Religious Bodies § 4 
and for the general public who wish to fol- 
low the bible story with its geography. 
Beautifully printed in 4 colors. 81x11 if 
inches. Contains over 20 Maps. Index to § 
over 400 Places in Bible History. Shows the 
Birthplace of Civilization Down to the 
Present Day. a 
Special Feature is “The Life and Journeys im 
of Christ,”’ told in 8 Separate Maps. : 
RETAILS AT ONLY............5555 nar 
Order Direct from, this adv. or Ask C 
for Bulletin B.L, 2. 


THE GEORGE F. CRAM COMPANY, INC. 


Maps, Atlases, Globes since 1867. 730 E. Washington St., Indianapolis 7, Ind. 
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GRIPTITE 
BANDS . 


The Permanent Successor 


to Rubber Bands 


GRIPTITE Bands are a definite need in 
every office. 


They are easily applied; quickly removed. 
They hold papers such as cancelled checks, 
deeds, mortgages, insurance policies, 
vouchers, and other documents neatly 
compressed. 


They are Reeetaatanes in 14 lengths — 


6" to 54" long. write direct for sample 
They can be used over and over again. and prices 


ROCHESTER WIRE-O BINDING, INC. 


108 MILL STREET ROCHESTER, N. Y. 


MOORE pusu-pins 


* THE PIN WITH THE HANDLE 


PUSH-LESS HANGERS 


* THE HANGER WITH THE TWIST 


Order from your Stationer or 


1313S Mon a; 


Well-known since 1900 for every 
pin-up or hang-up need. Two top 
quality products that bring satis- 
fied customers. 


MOORE PUSH-PIN COMPANY: Since 1900 / 
113-25 Berkley Street, Phila. 44, Pa. é 


January, 1944 


Doubles Phone Efficiency 
HOLD -THE -PHONE 


218 Greenwich St., 
New York City 


HOLD-THE-PHONE sDeyren Oste” 


RITE-RITE MFG. CO. * DOWNERS GROVE, ILL. 


SUBSIDIARY OF JOSEPH DIXON CRUCIBLE COMPANY 


el Ee emer a Ss 
7 ze r is ee ae La oe on ys ‘ 
Ka ts —_— 
SS : j 
* je (6a } a 
. Ly > > f f , 
| LITT LLUUYLALCCUUULL TU | 
- { ; | 
. ‘ ; 
/ 
Drawing Ponat - | a 
0. FOR ETT/JER REPRODUCTIO Bi ‘ 
. ¢c. ‘ Bi, —— 
ms ss a ers F a , : | 2 4 
| ig 
ry ‘2 San ee q Fs = 
4 NEN YO K.N.Y- 5 | —————} 
ae et : he et Mg i he AS ie: 
: pee” oe Ol Vi ; S See : 
iS ce ed ee aaa 
owe me pre” ‘ee Fo Ae fe 
| BULLETIN AND DIRECTORY a 
eoRP | 
NN | 
\ 
Y | . Both hands are free for making notes, handling ‘ * ‘ 
papers, searching, figuring and smoking when cradle rz: a 
| telephones are fitted with this resilient devices. Ml a } 
| Basily attachable and adjustable. Speeds up long “ ; 
eC \S distance calls and adds to user's comfort _ 
Get in on the popularity of this . oe | 
Pe much needed utility without de- = 
lay. It soon pays for itself in Aan ; Oe 
x time, energy and comfort be . (gf a 
cause it permits real “‘two- ,/ WF 4 ar : 
fisted” telephoning. Retails 60c. wm _—~ . ra 
' — 0.8 2 
Distributed by Bainbridge, Cain. a + a 
Kimpton & Haupt, Inc. Ne . 
| , ee pe = 
0. __ 
. } i 
NOI ka LLL a 
Po : j | ’ wal . | | | | 
ES 2 __ “ee 
“ — : aie ‘ - aa 
4 // - Pea 
£ Z # a reo V Ase a 
ee mee ——_ parse 2 crue i Po eae ; 
ry, (| When writing advertisers please mention Orrice Equipment Dicest 57 a2 
oe eee Oe, = al — (ees ; 2) ei = e cee ea ae : 
. i Z et ee “eas oo eee 
Ry a eee ae = bs fe. 


TYPEWRITER 
RIBBONS 


WRITE Helps to End That Problem! 


SAVE TIME—finish your work at the closing hour instead of 
having to stay late, day after day, while your office force gets out 
those dozens of EXTRA COPIES which are required for this and 
that. Provide them with 


WRITE generously-inked 
Carbon Paper and Typewriter Ribbons 


MORE clear, clean copies with each original. You cut down 
your costs of supplies and labor. 


Guaranteed for uniformity, quality, and longer wear. 


Inquire of your dealer, or send today for free samples 
and attractive prices. 


Quick deliveries! 


420 Lexi venue, A 
WRITE . —_ atmo a 


INCORPORATED 


FORMS STANDARDIZATION 
(Continued from page 42) 


which reveal the cost breaking points for the vari- 
out duplicating processes. 

Printing is purchased on the outside on jobs 
that can be bought more economically or where 
the size is larger than the capacity of our equip- 
ment. Most of the forms purchased are repro- 
duced by the offset method. We furnish the 
printer with the completed master ink copy ready 
for photographing. This eliminates expensive 
composition or layout cost and the necessity of 
obtaining proofs. 


(To be concluded in February issue) 


ALLEN-WALES PURCHASED BY 
NATIONAL CASH REGISTER 

Announcement has been made of the purchase of the 
Allen-Wales Adding Machine Corp., New York, by the 
National Cash Register Co., Dayton, Ohio. Under the terms 
of purchase all of the capital stock of Allen-Wales is 
acquired by the purchasing company. 


L. C. SMITH DISCONTINUES RIFLE MANUFACTURE 
L. C. Smith & Corona Typewriters, Inc., Syracuse, 
N. Y., has discontinued the manufacture of the M1903-A3 
Army rifles for which there no longer exists a need, accord- 
ing to the announcement of Col. Frank J. Atwood, chief 
of the Rochester ordnance district. 
Hurlbut W. Smith, president, said that L. C. Smith & 
Corona already had begun production of typewriters. 


SF, toya Petty Thefts 


No. 1@ 
: WowbeR [ocx does everything the or- 


dinary lock can do—plus many things 
no other lock has ever done before. 
Instantly applied and will securely lock 
every kind of a drawer, file or door, 
(See Illustration). Also made to pro- 
tect the contents of show cases. No 
holes to drill—no nails or screws, no 
tools required. Two drawers may be 
secured with one WONDER [ocx by the 


use of brace plate furnished. 


List Price $2.50 
Every store, office, factory and home a prospect. Used by U. S. ern- 
ment. Write at once for price and full particulars. ats 


Prom, 
Wonder /ocK 53 W. Jackson a” dhinds 4, 1. 
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HONOR ROLL 
* PLAQUES x 


Dignified Tributes to Your Men 

in the Services 
These Victory Cast Honor Rolls 
with raised letters present impres- 
sively the names of those you 
would honor. Cast in a material 
that is a non-critical substitute for 
Bronze, they both look and feel 
like Bronze. 


Send for illustrated literature. 


‘UNITED STATES BRONZE SIGN CO. INC. 


“BRONZE TABLET HEADQUARTERS” 


570 BROADWAY, NEW YORK 12.N. Y. 


“More POWER to You!” 
with 


BERNARD 


Modernized 
OFFICE 
NECESSITIES 


Heavy Duty 
LOOSE LEAF PUNCH 


No. 140-6!/2" 


THE WM. SCHOLLHORN CO. Stationery Tool Div.. New Haven, Conn. 


FOR INDEX TO ADVERTISERS, SEE PAGE 20 


January, 1944 
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it’s after you’ve used a Bates Number- 
ing Machine, or Stapler, or any of the 
Bates Office Helps for years, that you 
really appreciate Bates Quality—you 
get useful service out of. them long 
after cheaper appliances are on the 
scrap heap. 

And this Quality reputation of Bates 
Products is a great safeguard for the 
deaier—it marks his store as a place 
to go back to again and again; it 
builds repeat sales for Bates 
Dealers, and that is where pro- 
fits lie. 

From one end of the country 
to the other you will find Bates 
Office Helps on sale at the bet- 
ter stationery stores and rubber 
stamp dealers—the stores that 
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‘10tty Biyeleters, Etc. 


HELPS 
\, Staplers, MunKee Pad: 


‘oo Commemy, Orange, N. J. 


QUALITY shows itself in the long run 


know that there is no service that 


compares with offering quality mer- 
chandise at ‘air price. 

Take exira care of Bates Products 
you have in these wartimes; make 
that extra quality pay extra dividends 
in extra long wear, for some Bates 
Products will be scarce as long as we 
are turning metals and manpower 


into munitions. 
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Bates Numbering Machine 
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ee TO OUR MILLIONS OF VALUED CUSTOMERS: 
Accounting and Adding Machines are ilabl 
regulations. 
Typewriters are available for rental to anyone. 
Maintenance Service, from coast to coast in 366 
; cities is in complete and efficient operation for all 
: makes of typewriters, UEF accounting and adding 
: machines. 
Ribbons, Carbon Rolls and Carbon Paper—Com- 
plete lines are available for all makes of machines. 
@yyright 1943, Underwood Elliott Fisher Company 


Behind Esso’s 100-Octane Gasoline 


March Hundreds of 
Underwood Typewriters... 


Enlist your dollars . . . Buy War Bonds . . . To shorten the duration 


The fast-flying fuel that powers the planes of many of 
America’s intrepid airmen gets its paper work “start” on 
time-saving Underwood Typewriters and Office Machines. 


Throughout the Esso organization they have played a 
prominent part in the quick handling of office detail re- 
quired by the company’s war effort. 

From the “paper work” in the famous Esso Research 
Laboratories where this Victory fuel was developed to the 
final orders to Esso tanker captains for delivery “somewhere 
in the war zones,” the unfailing efficiency of Underwood’s 
durable equipment speeds the vital war work of the Standard 
Oil Co. of New Jersey and its associate companies. 


Reports Esso Marketers: “In the last few years many of 
our Underwoods have had to do double and even triple 
duty. Our UEF machines have stood up remarkably well, 
regardless of their age!” 


Underwood Elliott Fisher Company 
ONE PARK AVENUE, NEW YORK 16, N. Y. 
In war roduction on U. S. Carbines, Caliber .30 M-1—Airplane I~ 


 “struments—Gun Parts—Ammunition Components—Fuses— 
Primers—and Miscellaneous Items. 
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